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me revised leave rules f& f a c u l t y  as  mccmended *%: 
. I 

t h e  committee of Heads of th r  Deptts/Centres & Deans at its ' 

57th meet ing  he ld  c n  2 3.5.89, we= ccnsiflered. 

p- 
;; t h e  revise? l eave  rules f c r  f ? c u l t y ,  as given in tti- ;i: 

An rlexurc t. 
Annerure-  UI~U---A.-- 11 (p.36+(.  

I::.? ;l?~rrvei' s u b j e c t  t~ the ~ c % n ~ i t i c "  t h t  ii hny it the 

: r 7  i n  cC.rtainrc3 t h i - r e i n ,  f i t  \;it?, t-he ,:,-t, & :;t,.-,,+-, 
L -. - 

I f  r-hc h s t i t u t c  and/cr the rclevzct G ; v t o  r f  Inc'i? ~ : ~ s  ill 

t 5 - i  1 f the ~ r c - v i s i c  ES rf the A C ~  L. s ~ , ~ - - ~ ~ ~ ~ / c o I  rcllEs 

s?:! ~ l c ?  prev;:il. 
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I n d i a n  I n s t i t u t e  of Technology 
Kha r a  qpur  

- - -  - ._  - - - .  
1 , GENERAL COLWITIONS . 1 .  

1.1 A p p l i c a b i l i t y  : 

The p r o v i s i o n s  c o n t a i n e d  . i n  t h e s e  r u l e s  s h a l l  app ly  ta 
t h e  f a c u l t y  members of . t he  I n s t i t u t e  ( h e r e i n a f t e r  a l s o  r e f e r r -  
ed t o  a s  F a c u l t y t  ). I f  any r u l e .  g iven  he re  c r  i t s  i n t e r p r e -  . 

t a t i o n  c o n f l i c t s  w i t h  t h e  r e l e v a n t  p r o v i s i o n s  i n  t h e  Act  3 
S t a t u t e s ,  t h e n  t h e  p r o v i s i o n s  o f  t h e  - A c t  & S t a t u t e s  s h a l l  
p r e v a i l .  

I 1.2 Scope of  t h e  Ru les  : 

These r u l e s  w i l l  govern t h e  ' o b n d i t i o n s  of g r a n t  if : 
( i)  Spe-cia1 l e a v e  f b r  depu.tsat-ion 

(ii) 3a b b a t i c a l  l e a v e  

( i i i )  Earned l e a v e ,  Half Pay l e a v e  and Ex t ra  O r d i v r y  
l e a v e .  .to t h e  f a c u i - t y ;  o n  academic ground. 

1 I 

"1.3 u n d s  of Leave : ! ;  

S h o r t  l e a v e  and Lonq l e a v e  : 

For  t h e  pLurpose' of ' t he i e  r u l e s ,  . t h e  ' fo l lowing s h a l l  
' , .y 

be t h e  kind e f  l e a v e  : , > . - I  8 0 

- (i) S h o r t  Leave and ( i i )  Long Leave 6 

I .  

Any , absence  f o r  a  d u r a t i o n  u p t o s i x  months ' s h a l l  be + 
. ...A ., 

c a l l e d .  flSHORT LEAVEtt., I t  i s  d e s i r a b l e  t h e  p e r i o d  "of s h o r t  
r h a v e  does  ndt oi ie r lap  two s e m e s t e r s .  Normally s h o r t  l e a v e  

' p e ~ f 6 h  shou l& '  be .covered  d u r i n g  one semes te r  only .  While 
1 - -  

any absence  exceed ing  a . ,per iod  of s i x  months s h a l l  be c a l l e d  j 
9 .  

"LONG LEAVEw. 
. .. 

P r e f i x i n g  'andlor  s u f f i x i n g  p a r t s  o r  whole of  t h e  
summer and/or  w i n t e r  -vaca t ion ,  i f  p e r m i t t e d ,  w i l l  n o t  be 
counted ' fo r  t h e  purpose of de te rmin ing  t h e  k ind  of  l eave .  



7.4 Rules for  Short Leave an_d Long Leave do not Encompass 
the following Types of Professional Vis i t s  : 

il 

Type A : Professional v i s i t s  abroad during vacation : 

Requests from the staff  members of the Inst i tu te  who are 
? ent i t led t o  vacation will be considered for  ois,it s abroad -for 

research work or similar academic a c t i h t y  during the vacation ,. 

- sub jec,t t o  the following : . . 
4 -  . . ..- 

(3) ~ h e  period of such v i s i t s  shall  be restr icted t o  the. .. 
- vacatibn' to'which the ' staff  member i s  en t i t l ed  for the academic 

years concerned. " 
(2.) Such v i s i t s  shal l  not come in the way of the normal 

academic, research and other ac t iv i t ies  of the concerned 
- , departments. - .  . -  --.- " . . .  

: . .  (3) He may be permitted t o  u t i l i s e  any fellowship or  any 
other form of assistance offered by the Inst i tut ions abroad, 
during t h i s  period. 

. . .  > . . . . . a  . (4) ~nt i t l emen t  of faculty for  long and short leave 
w i l l '  hot be affected by these v i s i t s  during vacation. 

( 5 )  There shall  be no consequently financial commitment 
* to  the Inst i tu te .  - .  . .  . -  

. (6) ~ h e  s ta f f -  ~ i b b e r  has t o  give an undertaking that  he 
w i l l  not extend h i s  stay beyofid the period oy vacation granted 
t o  him, I n  case ' the member overstays, the ent i re  period of h i s  
ab seme may be treated as  on Extra-ordinary leave. Furthermore, 
he will also not be permitted t o  a-cnil e i ther  the . f ac i l i t y  of 

. professional v i s i t s  abroad during pacation or aw short/long . 

leave for the- next five years, notwithstanding any other action 
. which the Ins t i tu te  may i n i t i a t e  against h i s  continued a s  

unauthorised absence a s  per rules. 
(7) Such v i s i t  can be made by a confirmed faculty who 

has . servsd the ins t i tu te '  for a minwwn of 2 years. 

(8) No bond needs t o  be furmished for such v is i t s .  



. ( 9 )  Such v i s i t s  f i j r i i .1 n o t  count  towards  15% quota .  
(10) .Such v i s i t s  can be ava i l . ed  of once i n  ;eWh y e a r s .  

.. (11)  Such v i s i t s  w i & l  n o t  be covered  by ruibes of s h o r t  
l e a v e  and l o n g  l e a v e .  

Type 3 : P r o f e s s i o n a l  v i s i t s  abroad  f o r  a t t e n d i n q  In te rn*  
a t i b n a i  ~ o n f  erencei/~eminar/Worksho~ e t c .  - 

Such v i s i t s  w i l l  n o t  be covered by r u l e s  of s h o r t  
l e a v e  and l o n g  l e a v e  and e n t i t l e m e n t  of  f a c u l t y  f o r  s h o r t  and 
l o n g  l e a v e  w i l l  n o t  be a f f e c t e d  by t h e s e  v i s i t s .  Rules  f o r  
a t t e n d i n g  conf e rences / se rn ina r s /wohhops /e tc .  a broad a r e  

appended a t  t h e  end, 

1.5 Leave may be g r a n t e d  t o  a f a c u l t y  member on h i s / h e r  
r e q u e s t  f o r  t h e  pu rposes  which a r e  cons ide red  t o  be i n  t h e  
academic i n t e r e s t  of t h e  # I n s t i t u t e ,  and such  l e a v e  may be 

a v a i l e d  of i n  I n d i a  o r  Abroad. 

A l l  l e a v e  a r e  s u b j e c t  t o  t h e  a p p r o v a l  of t h e  sanc t ion -  
/ 

i n g -  a u t h o r i t y .  I n  c a s e :  o f  e x i g e n c i e s ,  t h e  s a n c t i o n i n g  autho- 
r i t y  w i l l  have t h e  power t o  t e r m i n a t e  t h e  l e a v e  o r  p a r t  

t h e r e o f  a l r e a d y  s a n c t i o n e d .  . 

1.6 c o n d i t i o n s  of Grant  : 

(i) A t  any  g i v e n  t i m e  t h e  number o f  f a c u l t y  members 
of a 3epa r tmen t / cen t r c ,  who may bs on l o n g  l e a v e ,  s h a l l ,  i n  

no c a s e ,  ex'ceed 15% (rounded up to  t h e  n e x t  whole number) of 
t h e  s a n c t i o n e d  f a c u l t y  s t r e n g t h  o f  t h e  ~ e p a r t m e n t / ~ e n t r e  
concerned. 

No s u b s t i t u t e  s h a l l  be appo in ted  i n  t h e  vaca'ncy and 
t h e  work of t h e  f a c u l t y  member concerned s h a l l  be sha red  by 
t h 2  o t h e r  f a c u l t y  members of t h e  ~ e ~ a r t m e n t / ~ e n t r o  c o n c e ~ ~ e d .  

F a c u l t y  members on d e p u t a t i o n  t o  sponsored  r e s e a r c h  
schenes /pro  j e c t  s a t  t h e  I n s t i t u t e  and r e s i d i n g  on campus,wil l  

be excluded f o r  t h e  computa t ion  of c e i l i n g  of 15% a s  a f o r e s a i d ,  



. provided they take t he i r  normal teaching 'load as ce r t i f i ed  by 

.th Head of the  ~epartment  /Centre . . concerned. 

The in i t i a l  contact fo r  assessing the  possibi l i ty of any 
opening a s  prescribed hereinunder as  allowed by the I n s t i t u t e  
may be made by the  faculty . For such - -  contacts.  no formal permis- 

- siafl w i l l  be required. The grant of lezve , however, w i l l  be 
. . . , . . . , 

subject t o  'Pules and regulations a s  specified in ;the following 
texts . .  

( i i )  Faculty members applying f o r  leave, for  the f i r s t  
time, are required t o  f u l f i l l  the  folldtjing conditions : 

(a) they must be confirmed. 
(b) f o r  short leave upto six months, they must have 

served for  two years. 
( c )  fo r  long leave, upto a maximum of i 2 months, they 

must have served for  three years. 
(d) for 'long leave, upto the  maximurn allowable l i m i t ,  

of two years, they must have served fo r  five years. 
(e) for  availing of the Sabbatical leave for  the f i r s t  

time (upto a maximum of 12 months), {he faculty 
members must have completed six years . of uninter- 
rupted service a t  the Ins t i tu te  znd must not have 
taken any long leave during the l a s t  SIX years. 

(f) The maximum waiting period for availing short/long 
..:: leave may be reduced in e x c e p t i o x ~ l  cases with the  

I .h: : . !  . specif ic  approval o f .  the Director. .:-. 
f -  . 

.. - .  . 

(-Ui) There sha l l  be a minimum st ipulated period of service, 
a f t e r  joining from short/long leave, bezore being el ig ib le  for  
short/long leave again.  The duration of the  m i n h u m  service 
for different kinds of long leave as well  as for  short leave * 

shal l  be% a s  under n .. 



- - .I 

Nature of Leave Qualimi-ng service since 
Last short leave Last long leave 

, availed availed 
Short leave (upto -12 months ' 12 months 
6 months) 
Long leave (rnore.than 12 months 
6 months and upto 1 year) 

3 years 

Long leave (more than- - ' . '1 2 months . . 5 years 
1 year and upto 2 years) 

. Sabbatical leave"' .. . : 12 months After  the coilpletion 
of 6 years service o r  
more with the In s t i t u t e  
a f t e r  returning from 
the l a s t  long leave/ 
specia l  leave/szbbatical 

(v) Faculty members applying for  long leave, excluding 
sabbatical leave, must have a t l ea s t  two years  of service l e f t  
in the I n s t i t u t e  af ter- the expiry of leave applied for, 

1.7 Pr ior  t o  availing of long leave, a facul ty  member must 
t ransfer ,  h i s  pro ject / thesis  supervision and other re sponsibi- 

- -.. -r? 1itge.s ko any- other conipeterit faculty member with the approval 
of the ~ e a d  of the ~epa r tmen t /~en t r e .  Formal ' release, in the 
matter, s h a l l  be issued only on production of proof of C such 

- t ransfer  duly ce r t i f i ed  by the  concerne'd Head of the Depart- 
. rnent/Centre. For t h i s  purpose, the application should be 

accompanied by Annexure-I. 
1 

Except,im t o  the above, i f  any, may be made by the  
Heads of the  ~ e ~ a r t r n e n t s / ~ e n t r e s  a t  t he i r  dkscretion under 
intimatiori t o  Dean (F&P). f I 

1.8- Faculty members availing of long leave< s h a l l  obtain 
clearance from the Library, before my office order i s  issued 
by -the- In s t i t u t e .  ~urthermore*, f o r  re tent f  on- of res ident ia l  

- -accamino'dation, neoe ssary permission from competent authority 

i s  t o  be obtained before issuance of office order. 



.- . 
1.9 Before - p r o c e e d i n g  - on l e a v e  t h e  f a c u l t y  member s h a l l  have 
t o  d s p a s i t  t h e -  keys of h i s .  o f f i c e  o r  l a b o r a t o r y  w i t h  t h e  mn- 

- .--- 
- 

cerned  Heads a f  t h e  ~ e ~ a r t ' m e n t / ~ e n t r e s  f a r  u se  i n  c a s e  of  
emergency, 

0 Bond Con; l i t ions  : . . 

Every f a c u l t y  member g r a n t e d  s p e c i a l  l e a v e  on deputa-  
t i o n / l e a v e  w i t h  s a l a r y  s h a l l  be r e q u i r e d  t o  s i g n  a bond on 
n i ln - jud ic i a l  stamp pape r  i n  t h e  p r e s c r i b e d  fo rma t  a s  i n  

~nnexure-ZIto  s e r v e  t h e  I n s t i t u t e  f o r  s p r c i f i e d  p e r i o d s ,  a s  

i n d i c a t e d  under ,  a f t e r  t h e  e x p i r y  .o f  such  l e a v e .  

- ( A )  I n  t h e  e v e n t  of n o t  f ~ l f i l i i ~ n g  t h e  r e q u i r e d  bonb con- 
. d i t i o n s ,  compens3tidn a s  g iven  below s h a l l  be payab le  t o  t h e  

I n s t i t u t e .  w i t h o u t  any p r e j u d i c e  t o  such a c t i o n  a s  may be 

r e q u i r e d  t o  bd t aken  under t h e  r e l e v e n t  p r o v i s i o n s  of t h a  
s t a t u t e s  : 

,To ta l  p e r i o d  of P e r i o d  of Compensation payab le  
l e a v e  w i t h  s a l a r y /  s e r v i c e  if t h e  c o n d i t i o n s  o f  
s p e c i a l  l e a v e  on r e q u i r e d  t h e  bond a r e  n o t  
d e p u t a t i o n  under  Bo.nd.. f u l f i l l e d  . 

S h o r t  l e a v e ( 4  months o r  No hood . No compensa t ion  
l e s s )  

S h o r t  leave(more than  4 1 y e a r  - Sa13ry drawn from t h e  
months and up to  6 months) I n s t i t u t e  d u r i n g  t h e  

per ' iod of  l e a v e ,  i f  
a n y , p l u s  &.1000/- a s  
p e n a l t y  

Long l e a v e ( n o r e  t h a n  6 2 y e a r s  -do- 
months and upto  7 - y e a r )  

Long leave.(n)ore t h a n  1 
, y e a r  and upto 2 year 's)  3 y e a r s  ' . -do- 

I 

(B) Facu l ty  members a v a i l i n g  of sabbatical l e a v e  s h a l l  be 
. r e q u i r e d  t o  s e r v e  f o r  a  minimum p e r i o d  of t h r e e  y e a r s  i r r e s -  

p e c t i v e  of d u r a t i o n  of such  l e a v e .  I n  t h e  e v e n t  of  Don- 

f u l f i l m e n t  of t h e  bond c o n d i t i o n ,  t h e  s t a f f  member s h a l l  be 

r e q u i r e d  t o  pay back t h e  s a l a r y  drawn f o r  t h e  p e r i o d  of 



laav? in addit ion t o  Pls. 1000/- a s  penalty without any  pre judice 
t o  such act ion as may be taken under the provisions of the 
Sta-Lutes. I 

Provided, hmever, ;in the  event of p a r t i a l  . . fulfilment 
of bond conditions , the f acul-ty members' granted. babbat i ca l  
leave'may be required t o  refwld t h o  salary drawn by them during 
sabbatf-cak leape. a s  under oo 

( i) The facul ty  who havs served the . . . F u l l  salary drawn 
I n s t i t t ~ t e  fo r  l e  s;; "clan one pear t o  be returned. 
012 re turn  fpom Sabbatical leave 

(11) The faculty who have served the . . . Half of the salary 
I n s t i t u t e  f o r  n;ore than one year drawn t o  be returned. 

, - cn re turn  from Sab'iatical leave. 

1 .I 1 Any faculty member who proceeds on iong leave without 
leave salary and i s  not reqki~ed.  t o  sign a bond in accordance 
.wltn 1 e l 0  above *&cll be required t o  sign an undertaking on 
non-judicial &tamp paper ( a s  in ~nnexure-111). t o  the e f fec t  
t ha t  i f  he does not, repo2t f o r  duty on ' the  expiry of the 
sanctioned leave then he may- be- deemeq-to have resigned from 

' h i s  post .in thc  I n s t i t u t e  with effect from the date on which 
he was due t o  report  for duty. 

1 J2 The maximum - Rriod  of long leave t h a t  can be sanctioned , 

shall be two years  on year t o  year basis, Extension upto a 
rnaximurh of 30 days for  reasons beyond the  'control of the 
I facui ty  member concerned 'may be granted i n  *special  case. 

- For genuine cases long leave for  a m a x i m u m  period of 

2 years may be sanctioned a t  a time with the specific 
approval - .  of t he  Director. 

1 .I3 Faculty members granted. leave, may apply, i f  required, 
' f o r  extension of leave so as  t o  reach% the I n s t i t u t e  a t  l e a s t  

3 months before the expiry of the leave granted ea r l i e r .  
Non-receipt of rep) of such an application shall not be 
accepted as a valid reason fdr not joining the  In s t i t u t e  on 
the scheduled date a f t e r  the,  konpletion of o r ig ina l  period 
of leave granted. . . 



1 '. j.,rr I-. L .  1.14 Leave sanctioned must be valid fo r  the  purposes fo r  which .-;,:y:T,- 
it has been sanctioned and a t  the place f o r  which it has been :':: - - ' -  

/ , 1-1 -; 

approved. Changes, i f  needed, both in respect of the purposes s- ' ' - i  . .- >I:.; '" 
and/or place s h a l l  have t o  be just i f ied by the  faculty member 
and approved by the sanctioning authority. If the changes are  

, .  done without specific and wri t ten approval of the sanctioning 
authority, the leave granted e a r l i e r  sha l l  be l iable  t o  be 
cancelled. . a 

1 .15 Under normal c 
* .  . . sanc t i0n.e-d dur h g  the 
*ff Sny, w i l l  require,  

. ,  . . -  

ondition leave of any kind may not 
middle of a Semester. Exceptional 

specific ,approval of the  Director, 

be 
cases, 

The period of absence f o r  attending ~nternat ional /Nat  iona l  
Conferences, when permitted by the Inst. i tute , sha l l  be regulated 
a s  m,deer - g - ... -. .. 

For Internat ional  Conferens : Absence not exceeding 23 days. 
. ForNational  Conference/ . . Ab:sence not exce eding 1 0 days . 

- Selilinars e t c  . 
. -. . < /:. ' 

. . 
2 . SPECIAL mAVE ON D???UTAT I . O N  : . . :  

2.1 Special lea* on deputation shall not be counted against 
any other leave'.~aculty members granted such leave sha l l  be 
considsred t o  be on duty as per rules.  

2,2 Special leavea on deputation e i the r  i n  Indla or abroad 
may be admissible i f  it i s  so -required f o r  the academic work/ 
development of the Ins t i tu te  and the In s t i t u t e   nominate*^ the  
faculty member. on. i t s  ownO and only when it i s  explici ty so 

::-: s ta ted  while 'forwarding the asplication f o r  the  following . 
purposes ; 

Training and/or research i n  industry/research laboratories/  
R&D Establishments, and 
Approved Joint collaborat ive Programmes of the Ins t i tu te .  

2,3 Duration of special leave on deputation sha l l  be d9ter- 
minefi by the sanctioning authori ty keeping in view the require- 
ments of the  In s t i t u t e  a s  well  2s the conditions of the col la-  
borat ive programmes . 
2.4 The faculty member granted special leave on deputation, 
sha l l  be e n t i t l e d  t o  f 'ull pay and allowances and other benefi ts ,  
i n  accordance with the ru les ,  f o r  the period of such leave. He 
shalL, in addition, be e n t i t l e d  t o  get  TA/DA a s  on duty fo r  
journeys performed- India or  abroad in connection with the 
deputaticn as may be specif ical ly sanctioned by the sanction- 
ing authority. 



. A ,  -. 
2.5 Ns f a c u l t y  member s h a l l  be: a~l1owe&. td~- .~3- 'c&~t  any r e g u l a r .  
s a l a r i e d  sss ignmanf d u r i n g  t h e  p e r i o d  of such l a a v e .  . 

2 .  I 

Acceptance  of main tananbe  a116wance/stipend/h6norariu@, 

a s  s t i p u l a t e 3  i n  t r i n i n g / c o l l a  bor-atitre prsgrammes, s h a l l  n o t .  . , . . . . . , . _ _  % ....* .. . ' . 

be cons t rued  a s  a c c e p t a n ~ e .  . . . of  . .  r e g u l a r  s a l a r i s e d  assignment .  
. . . . . . . . . . 

. . .  . 

'2.6 P e r i o d  of  s p e c i a l  l e a v e  3n d e p u t a t i o n  s h a l l  normally 
. I . .  

. - n o t  exceed one yeari.   ow ever, i n  e x c e p t i o n a l  c a s e s ,  - , t h e  sanc-i  
,.., : - , .  .. . . - .  
. . - . . A , . t i o n i n g  a u t h o r i t y m a y :  a t  i t s  d i s c r e t i o n  g r a n t  e x t e n s i o n  uptg ! 

" a maximum of 2 y e a r s  i n c l u d i n g  t h e  p e r i o d  i n i t i a l l y  s a n c t i o n e d .  

2.7 F a c u l t y  members , *g ran ted  s p e c i a l  l e a v e  on d e p u t a t i o n  
.,-* 

s h a l l  ''be r ' equi red  t o  iubmit* '  h a l f - y e a r l y  p r o g r a s s  r e p o r t s  of 

t h e  work being  done by them.. OA domple t ion  of t h e  p e r h d  of  ' * , -  

d e p u t a t i u n  t h e  f a c u l t y  member ~ . h a l l  be r e q u i r e d  - t o  : 

( i )  submi t  a f u l l  s e p o r t  on t h e  work done by him 
d u r i n g  t h e  p e r i o d  of d e p u t a . t i o n ;  

( i i )  d e l i v e r ,  a - l e c t u r e  o r  a series of l e c t u r e s  on :he 
work done by him a t  a  seminar  o r  seminars  t o  &be s p e o i a l l y  
organi .sed by t h e  conce rn ing  - I l ep t t .  / c e n t r e .  

i . .  - . . 
. . A .  .. 

2.8 Earned l e a v e ,  v a c a t i o n  and /o r  Ext ra  OrdLnafy l eave ,  
u p t o  a  --miaximum . p e r i s d  of s i x .  mon,ths., . .. may be combined with 
t h e  p e r i o d  bf s p e c i a l  1eave; 'on d e p u t a t i o n  w i t h  . t h e  p r i o z  apd 
s p e c i f i c  a p p r o v a l  of t.he s ' anc t ion ing  a u t h o r i t y  s u b j e c t  -.o t h e  

c o n d i t i o n  . .  . ' t h a t  t h e  t o t a l  p e r i o d ,  s h a l l  no t  exceed t h e  miximum 
l i m i t  of 2 y e a r s .  , 

. - 

2 F a c u l t y  members g ran ted -  s p e c i a l  l e a v e  on depu ta t rop  .. . 
s h a l l  be r e q u i r e d  t o  a d h e r e  t o  t h e  c o n d i t i o n s  of t h e  b0r.d . 

'and w a i t i n g  p e r i o d  a s  a t  1.6 and  1.90 above. 
" ,  . - *  



3 , .  SABR4'I'ICAL LEAVE : 
. . . . 

. . . . ,  ': r ' :  . . . .  

3.1' S a b b a t i c a l  l e a v e  s h a l l  b e  3 d m i s s i b l e  t o  a  member of 
, , : a c a d e m i c  s t a f f  i n c l h d i n g  f a c u l t y  : 

. . '. 

('i) a f t e r '  comple t ion  :. of  s i x  y e a r s  c o n t i n ~ ~ o u s  
. .  . , .  . . 

s e r v i c e  o r  more, w i t h ' . t h e  I n s t i t u t e ;  

( i i )  where he a v a i l ?  of s p e c i a l  1 e a v e . o r  deputa t lo r r  f o r  
a p e r i o j .  of one y e a r  o r  nore. ,  . a f t e r  t h e  competion of s i x  

y e a r s 1  s e r v i c e  o r  more w i t h  t h e  I n s t i t u t e  a f t e r  h i s  r e t u r n  

from s u c h  . spec i a l  l e a v e ;  bu-t i n  ariy c a s e  such  l e a v e  s h a l l  n o t  
. . 

exceed t h r e e  times.., 
I 

durinc;  t h e  e n t i r e  . ' s e rv i ce  of t:he f a c u l t y  member. 
. . 

3.2 S a b b a t i c a l  l e a v e  may be g r a n t e d '  f o r  one o r  more sf t b e  
fo l lowi 'ng  o b j : e c t s ,  namely : 

( a )  t o  c o n d u c t  r e s e a r c h  3r advance'd s t u d i e s  i n  . I nd i a  
o r  ab road ;  \ 

' ( b )  to ,  w r i t e  t e x t  buoks,  s t a c d a r d  works and s t h e r  

' l i t e r a t u r e ;  ; 

( c )  t o  v l s i t  o r  work i n  . I n d u s t r i a l  c o n c e r n s  and 

d e p a r t m e n t s  of Government t o  g a i n  p r a c t i c a l  
. . 

I 

. e x p e r i e n c e  in t h e i r  r e i p e c t i v e  f i e l d s ;  
' >  . . . .  . . ' .  . . .  . . .  

( d )  , t o  v i s i t  o r  wark  i n  a U n i v e r s i . t y , I n d u s t r y  o r  
, i .  . . 

~ o v e r n m e n t  r e s e a r c h  . . l a b a r a t o r i e s  i n  I n d i a  and a b road ;  , and 
" . .. 

,, . - 

( e )  ' a n y : ' o t h e r  pu rposes  f o r  t h e  academic development 

! of  t h e  s t a f f  member a s  approved by t h e   bard of  Governors .  

3.3  The g r a h t  of s a b b a t i c a l  l e a v e  shad1  be s u b j e c t p t o  

t h e  f o l l o w i n g  c o n d i t i o n s ,  namely : 

( a )  t h e  p e r i o d  o f  s a b b a t i c a l  '1.eav.e s h a l l .  n a t  exceed 
one y e a r  a t  a ' , t i m e  i n c l u d i n g  v a c a t i o n s ,  l i f  any ,  b u t  t h e  Board 

may g r a n t  i n  a d d i t i o n  any o t h e r  l e a v e  ppto a maximum p e r i o d  
. . 

of 120 d a y s  which  t h e  member migh t  have. . ea rned  d u r i n g  t h e  
. 8 s e r v i c e  a t  t h e  ~ n s t i t u t e ;  . . 

. a  



( b )  a member of t h e  academic s t a f f  s h a l l  d u r i n a  t h e  
4 

p e r i o d  of s a b b a t i c a l  l e a v e ,  be p a i J  f u l l  s a l a r y  and allowance$ 

a s  a d m i s s i b l e  u n d e r  t h e  normal  r u l e s  b u t  he s h a l l  n o t  be 

e n t i t l e d  t o  any t r a v e l l i n g  a l lowance  o r  any e x t r a  a i lowances  

i n  I n d i a  o r  a-broad; i 

( c )  a  member of t h e  academic s t a f f  s h a l l  n o t  under take  
. d u r i n g  t h e  p e r i o d  of s a b b a t i c a l , '  l e a v e ,  any  r e g u l a r  s a l a r i e d  - 

ass ignment  unde r  any o t h e r  o r g a n i s a t i o n  i n  I n d i a  o r  a broad: 

he s h a l l  hawever, be f r e e  t o  r e c e i v e  s c h o l a r s h i p / f e l l o w s h i p /  

a s s o c i a  teship/bursary/honorarium/maintenance a i lowanc@ f o r  
any academic a s s ignmen t .  - _ --. 

( d )  . a  member of t h e  academic s t a f f - a v a i l i n g  of sabba- 
t i c a l  l e a v e  s h a l l  f u r n i s h  a  bond i n  t h e  p r e s c r i b e d  form t o  

s e r v e  t h e  I n s t i t u t e  f o r  a minimum p e r i o d  of three-yezrralon 

+. r e t u r n  t o  duty .  <-..-a 

3.4 An academic s t a f f  member who i s  g r a n t e d  s a b b a t i c a l  
l e a v e  s h a l l  be r e q u i r e d  t o  comply w i t h  t h e  bond c o n d i t i L o s  a s  

p rov ided  i n  t h e  S t a t u t e s  and t h e  c o n d i t i o n s  a s  provided  i n  1.6 
, A  

and 1.10- above. 

4. LEAVE FOR UNDERTAKING; CONSUL T A K Y  WORK/RES EARCH PROJECTS : 

4.2 F a c u l t y  members u n d e r t a k i n g  consul tancy/ r_esearch  work 
* f o r  which l e a v e  w i l l  be r e q u i r e d ,  s h a l l  have t a  o b t a i n  p r i o r  

a p p r o v a l  of t h e  i l i r e c t o r .  

4.2 T h e  t y p e  o f l e a v e  a d m i s s i b l e  f o r  such  c a s e s  s h a l l  be 
. -3 . . 

Ext ra  Ord ina ry  Leave w i t h o u t  l e a v e  s a l a r y .  
. . .. ' 

I ' 

Both s h o r t  a n 3  long  . l e a v e  can be a v a i l e d  of  w i t h  M e  
. . 

approva l  of t h e  sanc t ionn , ing  a u t h o r i t y  f o r  t h e  purpose.  The 

c o n d i t i o n  f o r  g r a n t  of s h o r t  l e a v e  and' 1Ag l e a k ,  a s  . . 

.. . provided  uader s h a l l  a l s o .  be a p p l i c a b l e  f :or  t h e s e  
c a s e s .  - 

-* 



5 4  LEAVE FOR POST-DOCTORAL RESEA,RCH AT ANY INSTITUTE OF 

HIGHER LEARNING OR A RESEARCH LABORATORY OF REPUTE - 
WI'THIN INDIA OR ABROZD : 

5.1 Fa.cu l ty  members i n t e n d i n g  t o  a v a i l  o f  o f f e r s  of s u c h  

. = 
, r e s e a r . c , h o p p o r t . u n i t i e s  s h a l l .  have t o  a p p l y  t o  t h e  I n s t i t u t e .  

. . . .. . .. . 

5.2 The . t y p e  of l e a v e  a d m i s s i b l e  i n  such  c a s e s  s h a l l  be 
' ' ExQra Ord inary '  Leave w i t h s u t  l e a v e  s a l a r y ,  i n  c a s e  s a b b a t i c a l  

- l e a v e  i s  n o t  a p p l i e d .  

The c o n d i t i a n s  f o r  g r a n t  of l e a v e  f o r  t h i s  pu rpose  ' 

.- . 
. .. 

. s h a l l  b e t h e  same a s  p rov ided  unde r  1.5 t o  1.11. 
. . i : .  . 

. .  . 

P .  'LEAVE' FOR WORKING FOR' A ~OCTOMTE DEGREE IN A N ,  INSTITUTE . .. 

OF HIGHER LEARNING : 
I 

6.1 Leave f o r  t h i s  pu rpose  s h a l l  be g r a n t e d  ve ry  r a r e l y  

i .  
and on ly  unde r  s p e c i a l  c i r c u m s t a n c e s p r o v i d e d .  t h e  f o l l o w i n g  

' c o n j i t i o n s  a r e  f u l f i l e d  : 

( a )  t h e  f i e l d  of r e s e a r c h  i s  s f  r e l e v a n c e  t o  t h e  
I n & - i t u t e  from t h e .  p o i n t  of view of  i t s  deV6hpmefi%. p l a n s ,  

( b )  f a c i l i t i e s  f o r  r l ~ i n g  clocti lral  r e s e a r c h  i n + t h e  
f i e l d  a r e  n o t  a v a i l a b l e  a t  t h e  I n s t i t u t e ,  

( c )  a p p l i c a t i o n  f o r  admis s ion  t o  t h e  d o c t o r a l  programme 
of t h e  I n s t i t u t e  o f  a rlvanced l e a r n i n g ,  whsre  t h e  s t a f f  member 

w i s h e s  t o  work,  i s  made w i t h  t h e  s p e c i f i c  amd w r i t t e n  a p p r o v a l  
. - 

of t h e  I n s t i t u t e ,  and . 

( d o  t h e  f a c u l t y  i s  i n  r e c e i p t  of a  f i r m  o f f e r  of 
.I . 

admis s ion  from t h e  ~ n s t i t u t e  concerned .  

6.2 * The t y p e  o f .  l e a v e  a d m i s s i b l e  s ' h a l l  be E.O,L,. w i t h o u t  
. l e a v e  s a l a r y .  , - ! .  

1 .  
6.3 T h e ' m a x i m u m d u r ~ t i o n o f  t h e  l e a v e  a d m i s s i b l e  f o r  *is 

purpose  s h a l l  be- t h r e e  y e a r s .  



6.4 L e a v e , s h a l l - b e - s a n c t i ~ n e d f o r t w o y e a r s  i n t h e f i r s t  
na. 

$ i n s t a n c e .  Pe rmis s ion  f o r  f  u r t h e s  e x t e h s i o n  s h a l l  r e q u i r e  
s a t i s f a c t b r y  p r o g r e s s  of work t3 5s c e r t i f i e . 3  by t h e  i d e n t i -  

f i e d  s u p e r v i s o r  of t h e  f a c u l t y .  ~ h ;  Heall of t h e  3epartment/  

C e n t r e   hall o b t a i n  t h i s .  r e p o r t  c o n f i d e n t i a l l y  from. t h e  sup- 

e r v i s o r '  c ~ n c e r n e d ,  e v a l u i t e  i t  .and send h i s  recommendation t o  

t h e  Dean ( ~ 3 9 ) .  

The f a c u l t y  -member s h a l l  n o t  change t h e  f i e l d  of h i s  

r e s e a r c h  o r .  t h e  I n s t i t u t i o n  where he i s  workinc; w i t h o u t  t h e  

* p r i o r  a p p r o v a l  of t h e  J i r e c t o r .  1 .  
b 

6.6 Earned l e a v e ,  Summer v a d a t i d o  o r  any o t h e r  t y p e  of 
pa id  l e a v e  may be p r e f i q e d / s u f f i x e d  ti, t h e  EOL g r a n t e i  f o r  

t h i s  purpose  s u b j e c t  t o  ' t h e  c o n J i t i o n  t h a t  t h e  t o t a l  ~ e r i a d  
. .~ , 

of a b s e n c e  . f rom . t h e  I n s t i t u t e ,  i : n c l u d i n g  a l l  Earned Leave/ 
. . :. ' 

v a c a t i o n  a v a i l e d ,  does  n s t  exceed 3 years. , '  

7 ,  
: I .  

LWVE FOR ACCEPTIIPS REMUNERATIVE APPOINTMENT I N  I N D I A  : 
.. . . .  . . . 

7.1 s t a f f  members i n t e n d i n g  t o  a c c e p t  r emunera t ive  appuin t -  * 

ments in I n d i a  should  have t o  a p p l y  t .h rough ' the  I n s t i t u t e .  
' 

Provided  f u r t h e r  t h a t  t h e  D i r e c t o r  s h a l l  be t h e  f i n a l  
. a u t h o r i t y  i n  making any s x c e p t i o n  t o  t h e  . a b ~ v e .  

7.2 A p p l i c a t i 3 n s  of  t h e  s t a f f  members f o r  t h e  purpcse  may 
be c o n s i d e r e d ,  f o r  fo rward ing ,  s u b j e c t  t;, t h e  f o l l o w i n g  

cbn .d i t ions  : 

(i) No a p p l i c a t i o n  s h a l l  be forwarded f o r  t h e  f i r s t  
2 y e a r s  from t h e  d a t e  of i n i t i a l  appointment  of a  s t a f f  member 

o r  d u r i n g  t h e  p r o b a t i o n  p e r i o d .  

The above r e s t r i c t i o n s  s h a l l  n o t  a p p l y  t o  temporary 

employees aod SC/ST employees.  



- 7.3 Absence f rom t h 6  I n s t i t u t e  i n  s u c h  cage  may be counted  

a g a i n s t  ~ i e n / ~ i t r a  o r d i n a r y  i e a v ? ' w i t h o u t .  l k a v e  s a l . a ry ,  a s  

may be a p p l i c a b l e .  ," 
, . ' . 

. 1 

. . 

7.4 The c o n d i t i o n s  f o r  g r a n t  f o r  E x t r a  O r d i n a r y  k a v e  f o r  
- .  t h i s '  purpose  s h ' a l l  be t h e s a m e  a s  p o v i d e d  unde r  1.5 t o  1.11. 

,. - C, 

' .  - , I .  - 
U 

7.5 F o r a v a i l i n g o f ~ t h e l i e n t h e f a c u l t y m e m b e r m u ~ t h a v e  
completed f i v e  y e a r s  of u n i n t e r r u p t e d  s e r v i c e  a t  t h e . . I n s t i t u t e  

.,- ? ,  . and .< m u s t  no3  have.- t a k e n  any l o n g  l e a v a  d u r i n g  t h e  p a r i o d .  
. . 

. . .. . 

,. , . 71b ~ i e n c g n t r i b u t i o n  .. . ' . -  a s  p e r  r u l e s  s h a l l  have t:, be borne 

by t h e  f a c u l t y  -member c 6 n c e r n e 3 - o r  t h e  p r o s p e c t i v e  employer,  
\ 1 .  

- a s  t h e  c a s e  may be. An u n d e r t a k i n g  t o  t h i s  e f f e c t  s h a l l  have 
t o  be furh i s 'hed  p r i o r  t o  t h e  g r a n t  of l i e n .  

- . - - .  . 7.7  . .  _ ' ... -Jhe.ma~irnum:pe~idd* of -fi@ij a d & s s i b l e  s h a l l  l ibrmally 
be two y e a r s .  

- .  
' .  

I prov ided ,  f u r t h e r  t h a t  t h e  D i r e c t o r  s h a l l  be t h e  f i n a l  

, . a u t h o r i t y  i n  making any e x c e p t i o n  to, t h e  above. 
. . . , 

i 



The following detai ls  are to be submitted by faculty proceeding 
on leave : 

A ~ ~ l i c a b l e  f o r  Long Leave 

(A) Alternative arrangement made f o r  2 

(1 Courses taught : 
(21 Laboratory supervision, i f  any : 
( 3 )  Projects ( ~ . ~ e c h . / ~ . ~ e c h . / ~ . ~ c .  1, i f  any : 
(4) Sponsored research/consultancy projects : 
( 5 )  Other extra-academic dut ies  : 

About research scholars r: 
For shor t  leave, 
(1) Lis t  of research scholars of d i f f e r e n t  categories : 
(2) Arrangement made for temporary supervision (upto 

6 months) in the absence of the faculty : 

For long l e m  
(1 1 List  of research scholars of different categories : 
( 2 )  Alternate arrangement made f o r  supervision in case 

of each research scholar/research worker ( such a 
supervisor wi3.1 have the status of jo in t  supervisor. 
In  case the faculty member resigns,  the joint 
supervisor will the sole supervisor) : 

( 3 )  Reference of the DSC i n  regard to ( 2 )  above : 

( Signature of the Appliaant 

Name : 
~ e ~ t t . / ~ e n t r e  : 
Designation . $  

Remarks of the K.o.D./H.o.c. 

Signature of the H.o.D/I.I.o.E 
. . 





I n d i a n  I n s t i t u t e  o f  Technslogy 
Khara g p u r  

I .  F a c u l t y  msm5e'Fs, w i s h i n g  t . ~  go abroaj .  t o  a t t e n d  
~ e m i n a r s / ~ o n f e r ~ n c e s / ~ y m ~ o s i a / v ~ ~ r k s h ~ ~ s  e t c .  which  a r e  i n t e r -  

. n a t i a n a l  i n  c h a r a c t e r ,  a r e  r e q u i r e d  t a  submit  a g p l i c a t i o n s  

f o r  p e r m i s s i o n  t o  a t t e n d  and f o r  f i n a n c i a l  s u p p o r t ,  from t h e  

I n s t i t u t e  C e n t r a l  f u n d s  and /o r  SRIC funds .  

2 .  A l l "  s w h  a p p l i c a t i o n s  w i l l  be c o n s i d e r e d  by a Monitor-, 
i n g  ~ o m m i z t e e  c ~ n s i s t i n g  of  : 

Dsan ( F  X P )  - Chairman 

aean JSR s IC) 

HOD/HOC> s ~f t h e  concerned  depa r tmen t s .  . 

Dy. R e g i s t r a r  ( E )  - S e c r e t a r y  

I 

The c smmi t t ee  w i l l  meet  a t  l e a s t  q u a r t e r l y  i . e . ,  i n  
March, J u n e ,  Sep tember  and  Jecember  e a c h  y e a r  and recommend 

a p p l i c a t i o n s  f o r  c o n s i d e r a t i 3 n  of t h a  D i r e c t o r .  
r *  

3. I n  o rde9" to  be e l i g i b l e  f o r  f i n a n c i a l  s u p p o r t  f o r  
a t t e n d i n g  ~ e m i n a r s / ~ o n f  e r e n c t ? / ~ ~ m ~ o s i a  . a b r o a d  t h e  f a l l o w i n g  

I o o n d i t i o n s  must be f u l f i l l e j .  

( i )  The seminar/conference/symposium e t c .  must he 

. i n t e r n a t i o n a l  i n  c h a r a c t e r  and r e l e v a n t  t a  t h e  academic 
i n t e r e s t s  o f  t h e  I n s t i t u t e .  d 

(7 '& 

( i i )  F a c u l t y  members s h o u l d  normal ly  h d h  completed a  
minimum of 3 y e a r s r  c o n t i n u o u s  s e r v i c e  a t  t h i s  I n s t i t u t e  

a f t e r  c o n f i r m a t i o n .  -T 

( i i i )  F a c u l t y  members a v a i l i n g  of t h e  f i n a n c i a l  

/',* . .  s u p p o r t  s h a l l ,  no rma l ly  be c o n s i d e r e d  ' for  such  g r a n t  of 
f i n a n c i a l  a s s i s t a n c e  - a f t e q  a l a p s e  o f '  a hinimum p e r i o d  of 

, 
T 

i 



f 6ur y e a r s  ( i n  c a s e  o f  maximum s u p p o r t )  and t h r e e  y e a r s  ( i n  
c a s e  of p a r t i a l  s u 2 p o r t )  from t h e  d a t e  of t h e i r  a v a i l i n g  such  
f s c i l i t y  e a r l i e r ,  

( i v )  F a c u l t y  members must 'have a paper  f o r  p re seo ta -  
tion a t  t h e  conf erence/semin~r/sympssium and such  a pape r  

must be o u t  of t h e  r e s e a r c h . c s r r i e d  o u t  a t  t h i s  I n s t i t u t e ;  
. -  

a n d  

. . -  - the f a c u l t y  members must -haye  a n  a c t i v e  r e s e a r c h  r e a o r d  
during t h e  1 3 s t ; t h r e e  y a a r s  ; 

.. - . , . -:-have .. -- .bee@ . .. , i n v i t e d  . by th.e o r y a n i s e r s  t o  be t h e  ~ b a i ~ n a p  

. . . - .  . . . . . . 

. . . . . ,, of . . . a  sess ion , .or ' : to  & l i v e r .  ' ipeci i i ' l /p~ena$y . .... l e c t u r e  a t  t . b i  .. 

I n  ca s e  of a t t e n d i n g  a symposium/workshop where po 
-- 2 paper has  t o  be p r e s e n t e d ,  t h e  committee must be convinced 

, t h a t  such  p a r t i c i p a t i o a  i s  i n  t h e  , i n t e r e s t  of t h e  I n s t i t u t e .  

I f  t h e  pape r  a c c e p t e d  f o r  p r e s e n t a t i o n  i s  a  m u l t i p l e  
a u t h o r  paper  t h e n  on ly  one o f  t h e  a u t h o r s  w i l l  be g iven  f i n -  
a a c i a l  s u p p o r t  f o r  p a r t i c i p a t i o n  i n  t h e  semipar/conf e reoce /  
syqposium. ' 

5.  . Fop t h e  same seminar/conf erence/symposium . n o ~ m a l l y  
- o a l y  orie f a c u l t y  member from a 3 e p a r t m a n t / ~ e n t r o  w i ' l l  be 

s a n c t i o n s d  f i n a n c i a l  s u p p o r t .  

I n  a l l  c a s e s  where a  f s c u l t y m e i n S e r t . s  t r i p  abroad  h a s  
been a p p r o v e d  by t h e  I n s t i t u t e  f o r  p r e s e n t a t i s n  of . . a  

t h e  f a c u l t y  member w i l l  be r e q u i r e d  t o i  de4iv&'  a l e c t u r e  on 
t h e  s u b j e c t  m a t t e r ,  of h i s  paper  i n  3 t ~ e p a k t . m e n t a l . S e m i n a r  a t  

' t h e  ~ n s t i t u t e .  
. ,  . . . ' : I  

I n  ca  s e  t h a  f s c u l t y  'member i s  g~i .&g>!abrqad  f o r  p a r t i -  
. .  , 

c i p a  t i o n  i n  a -  symposium/workshop where  na,irpa'per ha s be 
p r e s e n t e d ,  t h e  Departmental  Seminar would have  t o  .be an the 

. . 
t o p i c  of t h e  symposium/works~op, . 



7.1 I n  racommending f  i n a n c i a  1 a  s s i s t a n c e  f o r  f o r e i g n  v i s i t s  
o f . - f a c u l t y  members t h e  commit tee  w i l l  e n s u r e  t h a t  ( i )  t h e  . , 

number of  f a c u l t y  member(s) recommended d u r i n g  a  y e a r  are 
e v e n l y  d i s t r i b u t e d  among t h e  v a r i o u s  3 c ' > a r t m e n t s / ~ c n t r e s  i n  

t e r m s  of t h e  f o l l s w i n g  c r i t e r i a  : 

( a )  NumSer-,of f a c u l t y  members o f  e a c h  3epa r tmen t /  
- C e n t r e ,  

( b )  Number of f a c u l t y  members grsntecl  f i n a n c i a l  
a s s i s t a n c e  i n  . each  3 e p t t .  / c e n t r e  d u r i n g  t h e  l a s t  
5 y e a r s .  

F i r a n c i a 1  a s s i s t a n c e  u p t o  a maximum of  b.15,000/- 

may be s a n c t i o n e d  t o  e a c h  v i s i t i n g  f a c u l t y  member. 

7.2 . However, i n  o r d e r  t o  e n a S l e  t h e  f a c u l t y  members who 
can  n-ot be s a n c t i d n e d  t h e  maximum l i m i t  of  ~s.15,000/-  t o  

o b t a i n  p a r t i a l  f i n a n c i a l  a s s i s t a n c e  from D.S .  T . ,  I.N.S.A., 
-. 

C.S.1.R. e t c . ,  i n i t i a l  g r a n t s  u p t o  a maximum of As.7,500/- 
e a c h  may be made. I n  t h e  e v e n t  of any f ~ c u l t y  membsr f a i l i n g  

t o  o b t a i n  f i n a n c i a l  a s s i s t a n c e  f rom o t h e r  s o u r c e s ,  r e q u e s t  

f o r  a d d i t i o n a l  g r a n t s  u p t o  Rs, 7,500/- m3y be c o n s i d e r e d .  

J . 3  I n  c a s e  t h e  . g i g a n i s e r  of t h 2  c o n f e r e n c e  pays  f o r  
. t r a v e l  a l l o w a n c a  and l o c a l  h o s p i t a l i t y ,  t h e r e  w i l l  be go 

r e ~ t r i c t i o ~  a n  t h e  p a r t i c i p a t i o n  of t h e  f a c u l t y  member i n  t h e  
, - 

s a i d  corif,erence/seminar/workhsop. I n  such  c a  s e s  t h e r e  w i l l  

be no f i n a n c i a l  s b l i g a t i b n  on t h e  p a r t  of t h e  I n s t i t u t e .  
9 '  . - 

7.4 A l l  a p p l i c a t i o h s -  t o w d r ~ s  p a r t i a l  f i n a n c i a l  a s s i s t a n c e  
f rom o u t s i d e  agenci ,es  (DST/ INSA/~~C.  ) must be rou t ed  thr0ug.b 

D e m  ( ~ a c u l t ~  S, p l a n n i n g ) .  The a p p l i c a t i o n s  shou ld  be submi t t -  

e d  i n  d u p l i c a t e  - p n e  f o r  keep ing  i n  t h e  P e r s o n a l  F i l e  and 

a n o t h e r  f o r  t r g n s m i s s i o n  t o  t h e  o u t s i d e  agency  w i t h  recommen- 

d a t i o n .  



0 -  
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7.5 I n  d e t e r m i n i n g  t h e  quantum of f i n a n c i a l  s u p p o r t  t o  be 

g i v e n  by t h e  I n s t i t u t e ,  t h e  f o l l o w i n g  i t e m s  w i l l  be c o n s i d e r e d :  

. ( i i i )  

(.iv ) 

TA b DA f o r  t r a v e l  i n  I n d i a  i n  acco rdance  w i t h  
T n s t i t u t s  TA R u l e s ,  

I n t e r n a t i o n a l  ~ i r  f a r e  by t h ~  c h e a p e s t  mode of 
t r a v e l  (example e x c u r s i o n  f a r e ,  g r o u p  f a r e ,  e t c . ,  
where  a v a i l a b l e j  b? t h e  s h o r t e s t  r o u t e .  

DA f o r  i n t e r n a t i o n a l  t r a v e l  t i m e  i n  accordance  
w i t h  Govt. of I n d i a  r u l e s  f o r  such  t r a v e l .  

TA. 8 DA f o r  t r 3 v e l  ;, i n  f o r e i g n  c o u n t r i e s  i n  
acco rdance  w i t h  Govt. of I n d i a  r u l e s  f o r  s u c h  
t r 3 v e l .  PA 

A w i l l  be' p a i d  o n l y  f o r  t h e  number of j a y s  of 
t h e  s.eminar/conf erence/sym~osium/workshop p l u s  2 
days .  However, i n  c a s e  e x c u m i o n  f a r e  i s  a v a i l e d ,  
j a i l y  a l l owance  w i l l  be p a i j  f o r  f o u r t e e n  days  
even i f  t h e  d u r a t i o n  of t h e  c o n f e r e n c e  i s  l e s s ,  
p rov ided  t h i s - . w n k s  o u t  t o  be c h e a p e r  t h a n  t h e  
t h e  normal f a r e  p l u s  d a i l y  a l l owance  f o r  con fe r -  
e n c e  p e r i o d  p l u s  t w s  days .  

. ( v i )  From t h e  t3t31 e x p e n s e s ,  c a l c u l a t e d  a s  above,  a l l  
amounts which have Seen r e c s i v e d  by t h e  f a c u l t y  
member from o t h e r  s o u r c e s  (DST/INSA/~~C.  ) f o r  
t h i s  purpose,  i f  a n y ,  w i l l  be deduc t ed .  The 
I n s t i t u t e .  w i l l  g r a n t  f i n a n c i a l  assistance. f-or t$e 
ba l ance  amount, s u b j e c t  t o  a ma3imum of  
Rs.15,090/- o r  Rs.7,500/- 3 s  t h e  c a s e  may be. 

( v i i )  D c l a im .  w i t h  a l l  s u p p o r t i n g  documents,  
i n c l u d i n g . t h e  i n f o r m a t i o n  r e g a r d i n g  r e c e i p t  of 
a d d i t ' o n a l  fund from o t h e r  a g e n c i s s ,  h a s  t o  be 
submi t t ed  t o  ~ y . ~ e g i s t r a r ( ~ s t a ~ l ' i s h m e n t )  w i t h  s. 
f o r t n i g h t  f rom t h e  d q t e  of compla t i on  o f  j ou rney .  

7.'6' Advance-payment f o r  s u c h  t r i p s ,  up to  t h e ' e x t e n t  of 

t h e  3ir f a r e / a m o u ~ t  s a n c t i o n e d  which  e v e r  i s  1es .s  mav be * 

made d i r e c t l y  by tie I n s t i t u t e  t o  Air I r i J ia  t h r o u g h  whom the 

a i r  t i c k e t  i s  t o  be booked. The . f a c u l t y  members w i l l  have t o  

pay t h e  amount i n  e x c e s s  of t h e  s a n c t i o n e d  amount from t h e  

I f l q t i t u t e  t o  : M/S. A i r  1 ~ ; l i . a  w h i l e  c o l l e c t l ~ g  t h e  t i c k e t .  
! ~ l l  3-uc-h i advange payments w i l l  be r e s t r i c t e c ~  t o  a maximu. 



of fd. 15,000/- ' and the faculty member w i l l  be required t o  ad just 
the advance w i t h  supporting documents/ statements of expenditure 
within a fortnigh* from the date df return to Headquarters. Such 
statements sha l l  include all f inancial  assistance received f mm 
other  sources i. e. from CSIR, DST, INSA, Scheme fund, SRIC fund etc.  

7.7 IT there i s  any regis t ra t ion  fee to be paid fo r  attending 
the seminar/conference/ syrnpo sivdworkshop, etc. such fees w i l l  be 
paid, including advance i f  required, from the Departmental 
Operating Grant and w i l l  not be included i n  the l i m i t  o f  

15~000/-. 
r 

8.1 The period f o r  which the t r i p  abroad i s  recommended 
shruld not  exceed 14 days plus the time required f o r  to  and 
fra journey time, subject to the condition tha t  t o t a l  absence 
shall not  exceed twentyone days inclusive of &turdays and 
Sundays from the commencement of leave inclusive of prefixing 
and suffixing of holidays including the duration of tfie seminar/ 
conference/ symposiwn/workshop. 

If a faculty member wishes t o  stay abroad fo r  a period 
longer than t ha t  specified* i n  para 8(iv) above, i n  order t o  
d s i t  other  educational i n s t i t u t e s ,  research centres o r  indus- 
t r i e s  o r  f o r  any other  reason, he w i l l  have to make a special 
request f o r  this giving full just i f icat ion fo r  the request. 

In  a l l  s ~ z c h  cases of extended stay, i t  w i l l  be ensured 
that : 

(i> No additional funds w i l l  be made available by the 
Ins t i tu te .  

(ii 1 The facul ty  member w i l l  have to make his own arrange- 
ment for  maintenance allowance during the extended period. He 
w i l l  not be permitted to  accept any salar ied assignment. 
However, he w i l l  be f r ee  to accept short term  fellows^^/ 
honorarium etc,  



( i i i )  The  e x t e n j s d  p e r i o d  of s t a y .  w i l l  h a v e . t o  be x 

on' Earned l e a v e .  I f  t h e  ex t ended  p e r i a j  i s  ? r e f i x e J  o r  s u f f -  
i x e d -  w i t h  t h s  v a c a t i o n  p e r i o d ,  vaca t iq r .  x i : . : .  p e r i o d  w i h l  n o t  

be t r e a t e d  a s  Earned l e a v e .  However, t o t a l  p e r i o d  of absence 
i n c l u g i n g  t h e  ex t ended  p e r i o d  shou ld  n o t  ,exceed 100 days.  

? I n  a l l  c a s e s  9 f  v i s i t s  a b r a a d  f o r  a t t e n d i n g  ~ernin'ar/ 
6 ' o n f e r e n c e / ~ ~ m ~ o s i u m / ~ c ) r k s h o ~  t h e  f a c u l t y  member w i l l  be 

c o n s i d e r e d  a s  on d u t y  f o r  t h e  d u r a t i o n  s p e c i f i e d  i n  pa ra  8.1 

, - r  above.  I f  it s x c e e d s  t h e  maximum l i m i t  of 18 d a y s ,  t h e  excess 

p e r i o d  w i l l  be a d j u s t e d  a g a i n s t  a v a i l a b l e  leave. ,  t - 
\ ' 

The rec immendat ions  of t h e  commit tee  s h a l l  be p laced  

b@for& t h e  D i r e c t o r  who, i n  e x e r c i s e  of t h e  power d e l e g a t e d  
t o  him by t h e  B o a ~ d ,  would c o n s i d e r  s a n c t i o n i n g  pe rmis s ion  t o  

a t t e n d  A and p a n t i n g  f i n a n c i a l  s u p p o r t  t o  t h e  f a c u l t y  members 

concerned f o r .  t h e  purpose'.  

11. Board of Sove rno r s  s h a l l  be t h e  f i n a l  a u t h o r i t y  i n  t h e  
m a t t e r  o f  i n t e r p r e t a t i o n  of t h e s e  r u l e s .  



Annexure- I. 
INDUN INSTITUTE OF TECHNOLOGY KHARAGPUR 
BOND FRQ4.A PBMBERL- CJF STAFF d 1.I.T 
K W A G P ~  PRCCEEDING ON DEPUTLLT 1 O N / W + ~  

3 ,  , . .  

KNOW EL& MEN BY TIBIESE P ~ ~ ~ S  t h a t  we Shri .............. .-. ......- Soh of ordinarily ......... ...................... . . residing a t  the,-...; .......................................... ..and . - . ,  . .  # . * ,  . . ,  . ........................... son of .........................ma. 
. ordinar2ly iyrc5ding at. the  '..-.....................,do hereby 
bind ouyselve s and our respective he i r s ,  erecuturs, and adminis- 
t r a to r s ,  t o  pay t o  the Indian In s t i t u t e  of Technology Kharagpur, 
a body corporate const i tu ted  under the  Indian 1nstitu4e of 
Technclogy (Kharagpur a c t  59 cf 1961) having i t s  office a t  
Kharagpur in Ws st Bengal (Hereinafter calked the Ins t i tu te  ) 

. . . on. demand %O be flxed by the: D i r e c t ~ r  '.oaf'. the Ins t i tu te  a s  
. .  , , herein below staked subject t o  a minimum of Rupees.. .......... 

, . . ~ r ,  i f  payment. 3s-made i n  a country other than India, the 
. . equisaJen$ of the. said sun in the currency of tha t  country- 

converted a t  the o f f i c i a l  r a t e  of exchange between that  country 
and India. Dated t h i s  ........................................ 
whereas the  above bounden.. ................ ..is proceeding fo r  
-holding .........................;........*.......;.....*.....* 

I 

NOW TKE CONDITION OF THE A B ~ V E  WRITTEN OBLIGATION 
3[5 THAT s -  

In the .eoeat::of'-arne w i n  ...................... .for .............................................................. 
failing t o  rejoin on the expiry of the period as aforesaid 
the post ordinerily held by him on a salary which he would 
have ordinari ly drawn i f  h'e would not have gone on. leave and 
serve the Ins t i tu te  f o r  a minimum period of ........A .year(s) 

, from the date of the  expir~r  of this leave. a s  aforesaid. 

.................... He and the above bounden .... sha l l  
forthwith pay t o  the I n s t i t u t e  on demand the amount t o  be 

I fixed by the  Director of the Ins t i tu te  provided tha t  in 
fixing the  amount the Director shan take: $htto:apeoGtfbtiLthe4-. t 
rbrninal expenses? i f  any, incurred by the  Ins t i tu te  i n  cinnec- 

. t i on  with the sald employee and the leave salzry, i f  any, 
earned by him subject t o  a minimum of Eupees ................. 
and in t e r e s t  thereon calculated a t  six percent per annum from 
the date of demand, 

AND upon h i s  making such payment the abovo written 
obligat20n sha l l  be void and of no e f fec t  otherwise it shall 
be and renain in  full, 



PFrOVIDED ALWAYS t h a t  the l i a b i l i t y  of the said ........ .......me......,.. hereunder shall not be impaired or discharged 
by reason of -time being granted or by way forbearance act 'or 
commission of the In s t i t u t e  or by any person authorised by it 
(whether with orwithout)  the consent or knowledge of the said ............................. .nnjrt sha l l  it be h6cessary for  
t h e I n s t i t u t e  toSlm that said ............................. 
before suing the said ............................... for  the 
amount due hereunder. 

, 

PROVIDED FURTHW tha t ,  :thbs Bond shall in a l l  respects is governed by the Law$ of India.. 

- Date..ea....e.... Signaturer............................ 
* . .  . . . .  Name . . . . . . e e e . e . e . . , . . . , , . e . . . . . . . . . .  

I . +  . , .  , ' De~ignation....................;.~.... . . . . . . . .  Depa~tmen~~~.~.~....;.~..~.~..~~......~ 

Signed in the  
presence of : 

. , 1,Signatu~re : 
Name O O 

Designation °. 
I Department t 

. . .Date a o 

. . 
. . 4 - , - . .  ' .  '2:Signaturet n . .  . _ .  _ .  

Name 0 .  . 
De signat ion : 

- . Department : 
Date O 

S ignature . of 
Surety with fu l l  
Address. 



INDWN INSTITUTE OF TECHNOLOGY 
~ R J ~ G P ~  

U N D ~ T A K I N G / ' . G ~ ~ ~  FIRON B MEMBER CIF STAFF QF 
I I T KHARAGPm PROCEDDING ON SABBATICAL LEAVE -2.9 

WHEEiFiS, I9 ..*r~.~...........~e..~/~..a*rrto~.o.r.erwe ............... employed as............ i n  the Department.of 
of Indian In s t i t u t e  of T echnologj , Kharagpur have applied for  .... .*..*....... Sabbatical Leave with e f fec t  from.... to..... 

riM) Fl'lEBEf1S9 Indian Ins t i tu te  of Technology, Kharagpur 
have agreed t o  grant me Sabbatical Leave (with pay and ............... allowance) /and Earned Leave for  a period of ............ .......... with effect from t o  on the condition 
t ha t  no extension of the said leave shall be allowed and i f  
I f a i l  t o  return t o  duty at the I n s t i t u t e  on the expiry of 
the aforesaid leave I offer  my consent t o  convert the  afore- 
said Sabbatical Leave t o  Extra-ordinary Leave without pay. 

Now2 therefore, I hereby declare and willingly and 
voluntarily agree tha t  the  grant of leave on the condition 
mention above i s  acceptable t o  me and I hereby undertake and 
agree t o  abide by the same and tha t  i n  the event of my failure 
t o  re turn  t o  the I n s t i t u t e  on the expiry of the above said 
Gabbat l ca l  Leave/and Barned Lezve grznte d t o  me the Sabbatical 
leave s h a l l  be converted t o  Extra-ordinae  ,- leave without 
pay'. 

I a l so  hereby declare and willingly and voluntarily agree 
that i n  the event of my Sabbatical Leave being converted t o  

. Extra-ordjnary Leave without pay9 the pay and allowance 
paid t o  me during the period of my Sabbatical Leave shall be 
ref'unded by me immediately a f t e r  my re turn  from leave failing 
which t h i s  amount may be recwered by the  Ins t i tu te  from the 
dues payable t o  me. 

Date .............. fignat~re.~. . . . . . .  ............... 
Name .................o....* 
De~ignation...............~....~ ..................... Department 

Signed i n  the presence of 
I. Signature t 

Name 0 

Designation: 
Department: 
Date 0 

2) Signature : 
Name 0 

De signat ion: 
Department: 
Date 0 





UN~EX~T~KING/AGREZ~EI\JT FRQd ii MEMBER W ETiZF' 
(IF I. I .To , KWWiGPUR PROCZZDIPJG OX DEPUT~T I O N / ~ ~ ~ V E :  

............ Wi33KJ31.S) ............................ S/O 
Ii ................. ........... emp oysd a s  in the Department .. ...... Kharagpur have applied fo r  leave with effect  f r b  .. .......... ................. t o  take up an assignment' a s  at.. 

AND WHEREAS 9 Indian Inst i tute  of T ethnology , Kharagpur 
have agreed t o  grant me deputation/earne d leave/half-pay 
leave/and extra- ordinary (without pay and allowance s) which 
involves a t o t a l  absence from the Institute for a period of ..... ................. with ef fec t  from ......t~..,...~..~. 
on the condition tha t  no extension of the said deputation/ 
and leave shall be a l l w a d  and if I f a i l  t o  return t o  duty 
.at the Ins t i tu te  on the expiry of the aforesaid deputation/ ' ' 

and leave I shal l  be deemed t o  have resigned from rqy post 
a t  the Ins t i tu te  with ef fec t  from the day immediately next 
t o  the date on which the said deputation/and leave expires. 

Nowl therefore, I hereby declare and willingly and 
voluntarily agree t ha t  the grant of deput ation/and leave 
on the condition mentioned above i s  acceptable t o  me and I 
hereby undertake and agree t o  abide by the same and that  
in the event of q y  failure t o  return t o  the Institute on 
the expiry of the above-said deputation/leave, I sha l l  be 
deemed t o  hzve resigned from the In s t i t u t e  post. 

I 

Date .;..... Si~at~e........~.~............ 
Name.... ............................ 
Desi~ati~n,,.~..*.....*......... 
Depart~ent..,...............~... 

Signed i n  the presepbe of : - 
I . I. Signature e 

Name ' e  

Designation t 
Department ". 

' Date 0 

2, Signature a 

Ncme d 

Designation : 
Department : 
Date e 





INDIAN INSTITUTE OF TECHNOLOGY 
KHARAGPUR 

Dated, 24th January, 1990. 

OFFICE MEMO 

The Board of Governors at i t s  106th meeting 
held on 8.12.1989 considered and approved the  

revised guidel ines  f o r  g ran t  of leave t o  non-academic 

s t a f f  as r e c o m m e n d e d  by the Committee of Heads of 

the  Departments/~entres/beans as given in the Annexure. 
This will be effect ive from 1.12.1989. 

The Board further decided that past cases 

decided otherwise, be n o t  reopened. 

knclo : Annexure (~.~.Acharyya) 
Registrar ' 

Copy to: 
1) . D e p u t y  ~irector/All Deans 
2) A l l  HODS/HOCS/O~~ icers-in-charge of Sections 
3)  All D e p u t y  Registrars/Asstt. Registrars ' 

4,) Secretary, D i r e c t o r '  s O f f  ice 
5) Secretary, R e g i s t r a r '  s O f f  ice 
6) Superintendent,  Meeting Section. 
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Annexure-  c 

I N D I A N  INSTITUTE OF TECHNOLbGY 
K H A R A G P U R  

Rules r e g a r d i n g  g r a n t  of' l e a v e  f o r  p a r t i c i p a t i o n  i n  t h e  C o u r s e s /  
Semina r s /Con  f'ersnces/Workshops/~ymposium a n d  t r a i n i n g  a n d  f o r  
a c c e p t i v g  f o r e i g n  a s s i g n m e n t s  t o  t h e  s t a f f  members  a n d  O f f i c e r s  
( ~ c a d e m l c  and   on-~cadernic) o t h e r  t h a n  F a c u l t y  M e m b e r s  o f  t h e  
I n s t i t u t e ,  

1 .  APPLICABILITY : 

T h e s e  r u l s s  s h a l l  a p l y  t o  a l l  sta f ' f  members  a n d  O f ' f i c e r s  
( ~ c e d e r n i c  and Nan-Academic7 c t h e r  t h a n  F a c u l t y  Members of- t h e  
I n s t i  t u t s  ( h e r e i n a f t e r  a l s o  r e f e r r e d  t o  a s  s t e f - ?  members). I f  
any rule g i v e n  here o r  its i n t a r p r e t a t i o n  c o n f l i c t s  w i t h  t h e  
r e l e v a n t  p r o v i s i o n s  i n  t h e  Acts a n d  S t a t u t e s ,  t h e n  t h e  p r o v i s i o n s  
of' t h e  Acts & Statutes a n d  t h e  G O 1  rules, a s  a p p l i c a b l e ,  s h a l l  
p r  e v a i  1. 

1.2. These r u l e s  w i l l  g o v e r n  t h e  c o n d i t i o n s  f o r  g r a n t  o f  : 

S p e c i a l  l e a v e  o n  d e p u t a t i o n  
S t u d y  l e a v e  
E x t r a  O e d i n a r y  Leave 

( i v )  S p e c i a l  Casual Lsavo 

2. SPECIAL LEAVE ON DEPUTATICN : 

2.1. S p e c i a l  l e a v e  on d e p u t a t i o n  s h a l l  n o t  b e  c o u n t e d  a g a i n s t  
any o t h e r  l e a v e .  S t a f f '  members granted such l e a v e  shall be 
c o n s i d e r e d  t o  be on d u t y  a s  p a r  r u l e s .  

2.2. S p e c i a l  l e a v e  on d a p u t a t i o n  e i t h e r  i n  I n d i a  o r  a b r o a d  
may be a d m i s s i b l e  i f  i t  i s  s o  r s q u i r c d  f o r  t h e  w o r k s / d e v e l o p k ) e n t  
o f  t h e  I n s t i t u t e  a n d  t h e  I n s t i t u t e  n o m i n a t e s  t h o  s t a f f  members  
o n  i t s  own a n d  o n l y  when i t  i s  exclusively s o  s t a t e d  w h i l o  
f o r w a r d i n g  t h e  a p p l i c a t i o n  f o r  t h o  f o l l o w i n g  p u r p o s e s ,  

( a )  T r e i n i n g  i n  r a c o g n i s o d  t r a i n i n g  c e n t r s s  

(b) Approved  J o i n t  C o l l a b o r a t i v e  P r o g r a m m e s  o f  t h c  
I n s t i t u t e ,  

2.3. The d u r a t i o n  o f  S p e c i a l  Leave  o n  d e p u t a t i o n  shall b e  +, 
d e t e f m i n e d  by  t h e  s a n c t i o n i n g  a u t h o r i t y  k a a p i n g  i n  v i e w  t h e  
r t ; q u i r e m e n t s  o f  t h e  I n s t i t u t e  a s  J a l l  a s  t h e  c o n d i t i o n s  o f  t h e  
t r a i n i n g  p rog rammos /co l l abo ra t ive  programmes .  



T o t a i  p e r i o d  o f  P e r i o d  o f  Compensation 
Special l e n v e  on S e r v i c a  r e q u i r e d  p a y a b l e  i f  t h e  
d e p u t a t i o n  unde r  bond c o n d i t i o n s  o f  

t h e  bond a r a  n o t  
f u l f i l l e d  

S h o r t - t e r m  d a p u t a t i o n  
( 3  months o r  l e s s )  

Long- t e r m  d e p u t a t i o n  
(more t h a n  3 months 
and u p t o  6 months) 

Long- term depda t i on  
(moro t h a n  6dmonths 
and u p t o  1 2  months) 

No bond No compansat ion 

1 yea r  S a l a r y  drawn f rom 
t h e  I n s t i t u t e  
d u r i n g  t h e  p e r i o d  
o f  l e a v e  p l u s  
Rs.lOOO/- as  
p e n a l t y  

2.9. S t a f f  members g r a n t e d  s p e c i a l  l e a v e  on d e p u t a t i o n  s h a l l  
be r a q u i r s d  t o  subm i t  p r o g r e s s  r a p o r t s  o f  t h a  work b a i n g  done by  
them. O n  c o m p l z t i o n  o f  t h e  p e r i o d  o f  d e p u t a t i o n  t h e  s t a f f  mambers 
s h a l l  b e  r e q u i r o d  t o  s u b m i t  a f u l l  r a p o r t  on t h e  work dune by 
them d u r i n g  t h a  p e r i o d  o f  d e p u t s t i o n .  

2.10. A l l  p r o p o s a l s  f o r  t r a i n i n g  s h a l l  be sc r sened  b y  a 
Commit tee c o m p r i s i n g  o f  t h e  f o l l o w i n g  : 

1. Deputy  D i r e p t o r  
Ex-Of f i c i o  

. , . . Chairman 

2. Haads o f  t h e  D e p t t s /  
C e n t r e s / S e c t i o n s  conce rned  . . . . Momber 

3-4. Two members num ina ted  by 
t h o  D i r e c t o r  . . ., Members 

5. R e g i s t r a r  - ,,.. M ~ m b e r  

The Commit tee s h a l l  s c r u t i n i s e  t h e  n o m i n a t i o n s  and 
s u b m i t  i t s  recdmmendat ions,  a f t e r  due assessment o f  e a c h  case,  
t o  t ho D i r e c t o r  f o r  c o n s i d e r a t i o n ,  

. . 
3, STUDY LEAVE : 

3.1. The r e l u v a n ' t  r u l e s  g o v e r n i n g  t h e  g r a n t  o f  s t u d y  l;.ave as  
a p p r o v e d  b y  t h e  Govt, o f  I n d i a  f r o m  t i m e  t o  t i m g  f o r  i t s  own 
ampluyeos s h a l l  b e q p l i c a b l e  t o  t h e  s t a f f  members o f  t h e  
I n s t i  t u t a ,  m u t a t i s  m u t a n d i  s, f o r  p r o f  o s s i o n a l  c o u r s e s / t r a i n i n g .  
Tho salient f e a t u r a s  o f  t h e  e x i s t i n g  Govt .  o f  I n d i a  S t u d y  Rules,  



The C o m m i t t e a  w i l l  m a a t  2 s  a n d  when r a q u i r e d  til c o n s i d e r  
t h e  a p p l i c a t i o n s  a n d  t o  maka s u i t a b l c  r z c o m m a n d a t i o n s  t o  t h e  
D i r e c t o r .  

4.3. I n  o r d e r  ~ L I  b e  eligible f o r  f i n a r n c i a l  s u p p o r t  t h e  
f o l l o w i n g  c o n d i t i i l n s  m u s t  be f u l f i l l e d  : 

i.   he C o u r s a / W u r k s h u p  m u s t  be. r e l e v a n t  t o  t h e  f i e l d  u f  
work  o f  t h e  s tsff  marnbars  c o n c e r n e d  a n d  t o  t h a  i n t e r e s t  
u f  t h e  I n s t i t u t e ,  

ii. ~ t a f ?  m e m b e r s  s h o u l d  n o r m a l l y  h d d  p e r m a n s n t  p o s i  t i u n  
a n d  have c ~ m p l e t r d  a minimum o f  3 years  c o n t i n u u u s  
s ( ; s v i c a  a t  t h i s  I n s t i t u t e ,  

iii. S u c h  f a c i l i t y  s h a l l  be a d m i s s i b l e  dnce i n  f i v o  y e a r s .  

4.4. F o r  Seminars /Conferencds/~ymposia /Workshops i n  I n d i a  
staf ' f  membora  p e r m i t t e d  t o  a t t e n d ,  s h a l l  b e  a n t i t l e d  t o  TA/DA 
a s  a d r n i s s i b l a  u n d e r  c u l a s  i n c l u d i n g  t h a  r e - i m b u r s e m a n t  u f  t h e  
l a g i s t r a t i o n  f aas P u s  a t t e n d i n g  s u c h  c u n f  c r o n c a s / s e m i n a r s /  
wurkshops e tc ,  

4.5. S t a f f  mambers w i s h i n g  t o  a t t e n d  a c o n f o r o n c e . - / s e m i n a r /  
w u r k s h o p  i s  e x p e c t o d  t o  have a p a p a r  f o r  p r d s o n t a t i o n  a t  t h ~  
con fe rence / sem ina r /w~ ) r ksh i3~ .  I n  case  w h a r ~  n o  p a p e r  i s  t o  b e  
p r e s e n t a d ,  l i t  s h o u l d  be  a n s u r o d  t h a t  s u c h  p a r t i c i p a t i o n  i s  i n  
t h e  interest o f  t h o  I n s t i t u t e .  

4.6. F o r  t h o  same s e r n i n a r / c o n f o r c n c e / w i 3 r k s h ~ ~  e tc . ,  n u r m a l l y  
t i n e ,  s t a f  f  membsr  w i l l  ' b e  s a n c t i ~ n e d  f i n a n c i a l  s u p p o r t .  

4.7. Tha t y p a  o f  l e a v e  a d m i s s i b l e  Par a t t s n d i n g  s a m i n a r /  
c o n f e r e n c e / s y m p d a i a / w i ) r k s ~ ~ 3 ~  S p e c i a l  C a s u a l  l e a v e  f o r  a maximum 
p e r i o d  s u f f i c i e n t  t o  c o v o r  t h e  d u r a t i o n  u f  t h e s e  p l u s  j ~ i n i n g  
t ime n o r m a l l y  n o t  e x c o ~ d i n g  1 4  d a y s .  

4.8. E x t r a o r d i n a r y  s p e c i a l  cases  i n c l u d i n g  t h o  p r o p c s a l  f o r  
p a r t i c i p a t i u n  i n  c o n f e r e n c u / s a m i n a r  workshop/sympusium/ci3urse 
absoad may b e  c o n s i d e r a d  d i r a c t l y  by t h e  D i r a c t c r  updn t h e  
r e c a m m e n d a t i o n  t h e  Head o P  t h e  O c p t t  . / C e n t r e / S a c t i c ; n .  

5. LEAWE FOR ACCEPTING FOREIGN A S E N M E N T S  : 

5.1 . S t a f f  membors  i n t e n d i n g  t d  a c c e p t  f i j r a i g n  ass ignment  
s h a l l  h a v e  t c l  a p p l y  t h r o u g h  t h a  I n s t i t u t e ,  

5.2. A p p l i c a t i o n  a f  t h e  s t a f f  mombor, f o r  t h e  p u r p u s e ,  may 
b e  c o n s i d e r e d  f o r  f o r w a r d i n g  s u b j e c t  t~ t h s  f ~ l l o w i n g  
c o n d i t i o n s  : 

C a n t d . .  . . . . . / p .  6 



Annexura - I 

I N D I A N  I N S T I T U T E  OF TECHNOLOGY, KHARAGPUR 
BOND FROM A MEMBER OF STAFF OF I ,  I .  T., , .  

KHARAGPUR PROCEEDING ON DEPUTATION/ LEAYE 
, . 

.............. I KNOW ALL MEN BY THESE PRESENTS t h a t  we S h r i . ,  ............... son . . .  .....................OD. a f ' . o r d i n a r i l y  
4 * 

r e s i d i n g  a t  t h e  . . . , , . , . . . . , . , . . . . . . . . ~ . e . . m .  ............... a n d  
I b ........................ s o n  .of' .; .................................. 

. ) 
l . l  

a r d i n a r i l y  r?zsi -ding a t  t h a  .............~......... . d o  h s r e b y  
, b i ' nd  o u r s e l v e s  a n d  ' o u r  respective h e i r s ,  e x e c u t o r s ,  a n d  a d m i n i s -  

t r a t b r s ,  ts pay t o  t h u  I n d i a n  Institute o f  T e c h n c l u g y ,  K h a r a g p u r ,  
.a b o d y  c o r p o r a t e  c o n s t i t u t e d  u n d e r  t h e  I n d i a n  I n s t i t u t e  bf' 
T e c h n o l ~ g y  ( ~ h a r a g ~ u r  Act 59 o f  1961) h a v i n g  i t s  o f f i c e  s t  
K h a r a g p u r  i n  West ~ o n g e l ( ~ e r a i n a f t e r  c a l l e d  ' t h e  ~ n s t i t u t e  ') on 
domend t o  b e  f i x a d  by t h a  D i r e c t o r  o f  t h e  I n s t i t y t e  as h o p i n  
b e l o w  s t a t a d  s u b j ~ c t  t o  a  minimum of '  R u p o e s  ........'........ o r ,  
i f  paymen t  i s  made i n  a c o u n t r y  o t h s r  t h a n  I n d i a ,  t h e  e q u i v a l e n t  
o P t h e  s a i d  sum i n  t h a  c u r r e n c y  of '  t h a t  c o u n t r y  c o n v e r t e d  a t  t h a  

- o f  f ' i c i a l  tate o f ,  e x c h a n g ~  b~t;ueen t h ~ t  c o u n t r y  and I n d i a .  D a t e d  ........... t h i s - .  . .; ................ . w h e r a a s  t h e  above bounden . .  ............................. ......... i s  p r o c e e d i n g  f o r  h w l d i n g  

. - 
NOW THE CONDITION-DF T HE ABOVE WRITTEN CIBLIGATI~ 
IS THAT : 

I n  t h e  e v e n t  o f  a b o v e  bounden  ........................ f o r  ............................................................... 
P a i 4 i n g  t o  r ' e j o i n  c;n t h e  e x p i r y  3 7  t h a  p e r i o d  a s  a f o r e s a i d  t h e  
p o s t  o r d i n a r i l y  h e l d  by  him tin a salary w h i c h  h e  would  h a v c  
o r d i n a r i l y  d r awn  i f  h e  would  n o t  have g o n e  o n  l e a v e  a n d  s e r v a  t h e  
I n s t i t u t e  f o r  a minimum p e r i o d  o f  ............ .ysar(s) f rom t h e  
d a t o  o f  t h e  e x p i r y  ijf t h i s  leave  a s  a f o r e s a i d .  

He a n d  t h e  above bounden......, . . . . . . . . . * . . . . . . . * . * s h a l l  
f a r t h w i t h  p a y  ti, t h e  I n s t i t u t e  un demand t h e  a rn sun t  t b  be f i x a d  
by t h e  D i r e c t o r  of' t h e  I n s t i t u t e  p r o v i d e d  t h a t  i n  f i x i n g  t h e  
a m a u n t  t h o  D i r e c t o r  s h a l l  t a k o  i n t u  a c c u u n t  t h e  n d m i n a l  e x p e n s e s ,  
i f  a n y ,  i n c u r r e d  b y  t h e  I n s t i t u t e  i n  c. n n e c t i a n  w i t h  t h e  s a i d  
ampl i lyed  a n d  t h a  l e k v ~ ,  s a l a r y ,  i f  eny, e a r n a d  b y  him s u b j e c t  t o  .................. a minimum uf '  Rupees., a n d  i n t e r a s t  t h a r d o n  
c a l c u l a t e d  a t  six p e r c e n t  p e r  annum f r o m  t h e  d a t e  U P  demand. 

A N D  upon  h i s  making s u c h  p a y m ~ n t  t h e  a b o v e  w r i t t o n  
o b l i g a t i o n  s h a l l  be v o i d  a n d  uf' n o  e f f e c t  o t h e r w i s e  i t  s h a l l  
b e  and r e m a i n  i n  f u l l  



I N D I A N  I N S T I T U T E  OF TECHNOLOGY 
KHARHGPUR 
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Annexusa - II 
S a l i a n t  Poature  o f  Government o f  I n d i a  S t u d y  Leava R u l e s  

1. C o n d i t i u n s  fur qrant o? S t u d y  Leovo 

For  u n d e r g o i n g ,  i n  o r  o u t  o f  I n d i a ,  s p e c i a l  c o u r s a  o f  
s t u d y  o r  s p e c i a l i s a d  t r a i n i n g  in a p r ~ f e s s i d n a l  ur a 
t e c h n i c a l  s u b j e c t  hav ing  a direct and c l ~ s a  c a n n e c t i u n  
w i th  t h a  sphore G ?  h i s  duty w h i c h  shall be 3 P  d e f i n i t e  
advantage Prom t h o  p ~ i n t  3 f  v iew o f  p u b l i c  i n t a r ~ s t  and 
i n  s u b j s c t a  o t h e r  than academic us l i t e r a r y  s u b j ~ c t .  

2. To Whom b l i c a b l o  

S t a f f  m ~ m b e r  : 
(i) Who is h u l d i n g  permament p o a i t i r ~ n  and has  

r m d o r d d  n a t  l a s s  t h a n  5 yaars r u g u l a r  continuous 
a e r v i c ~ ,  

(ii) who is n o t  t a  r o a c h  t h o  age u f  suparannuat ion  
w i t h i n  t h r e a  yaara  Prom the  d a t e  a f  h i s  raturn 
on axp i , ry  u f  t h a  laave ,  and 

(iii) whu axacutes  a bond t o  serva f o r  a minimum 
p a r i o d  u f  t h r s a  $ears Prom tb d a t e  3f' h i s  r i ~ t u c n .  

3 ,  Maximum Amount bf' S tudy  Luavs 

T h e  maximum amount o f  Study leavo,  which may be granted 
ghall be 

( a )  a r d i n a r i l y  12 months  at any one time and 

(b) d u r i n g  h i s  ont i re  s c r v i c a ,  2 4  months i n  all 
(inclusive o f  any o t h a r  kind o f  l e a v e  f o r  s t u d y  
o r  t r a i n i n g  grantad  undor  any u t h e r  r u l e s ) .  

4, A c c o u n t i n q :  o f  S t u d y  Leave 

S t u d y  l e a v e  a h a l l  n o t  be  d e b i t e d  against  any k i n d  of' 
o t h e r  l a a v o ,  

5, Coava S a l a r y  d u r i n q  S t u d y  Leava 

Leavo salary aqua1 t o  t h e  pay t h a t  t h e  s t a f f  rnombor draw 
w h i l e  on duty i m m e d i a t e l y  b e f o r e  prclcesding on such l o a v e  
and i n  addi  t i u n  dearnsss  a l lowonco ,  houseren t nl l i lwanco,  
study a l l ~ w a n c ~  a3  p a r  ruloe. 

\ No s c h o l e r s h i  p s t i p e n d  o r  r e m u n e r a t i o n  d u r i n g  t h e  study 
l e a v e  s h a l l  be r a c a i v e d  by t h a  s t a f f  mombar, I n  casa, 
any ambunt is r e c a i v e d  on t h o  abova qccount  t h e  same . 
s h a l l  bo a d j u s t e d  aga ins t  t h a  l eave  salary. 



Annoxure - 111 

UNDERTAKING/AGREEMENT FROM A MEMBER OF STAFF OF 
I I .  T. , KHARAGPUR PROCEEDING ON DEPUTATICN /LEplVE 

WHEREAS, 1, . . . . . ~ , . . . . . . . ~ , . e e ~ ~ ~ / ~ ~ . . ~ . ~ ~ . . . ~ ~ + ~ * * * * * *  

ompluyed L.?. i n  t h e  Depar tment  ............. ................... 
Kharagpur  have' a p p l i e d  'r l e a v e  w i t h  e f f e c t  f r o m  .............. 

. t o  t a k e  up an ass ignment  as.. .............. . a t .  ................. 

AND WHEREAS, I n d i a n  I n s t i t u t e   if T e c h n ~ l u g y ,  Kharagput  
have agreod t o  g r a n t  me d e p u t a t i o n / e a r n a d  l e a v e / h s l f - p a y  leave/ 
and e x t r a - o r d i n a r y ( w i t h o u t  pay  and a l l a w a n c s s )  wh i ch  i n v d v e s  a 
t o t a l  abssnce P r a m  t h e  I n s t i t u t e  f o r  a p e r i d d  of' ............... .............. w i t h  uf'fect Prom t o  ............... on t h e  c o n d i t i o n  
t h a t  no e x t e n s i o n  o f  t h e  s a i d  d a p u t a t i a n / a n d  l e a v e  s h a l l  be 
a l l o w e d  and i f  I fail t o  r e t u r n  t o  d u t y  a t  t h o  I n s t i t u t e  on t h e  
e x p i r y  o f  t h e  aforesaid d e p u t a t i u n / a n d  l e a v e  I s h a l l  b e  daemed 
t u  have r o s i g n a d  Prcm my p a s t  a t  t h e  I n s t i t u t e  w i t h  e f f e c t  f r o m  
t h e  day i m m e d i a t e l y  n e x t  t~ t I-12 d a t e  cn  w h i c h  t h o  s a i d  
d e p u t a t i o n / a n d  l e a v ~  expires. 

Now, t h e r e f o r e ,  I h ~ r a b y  declara and w i l l i n g l y  and 
v o l u n t a r i l y  a g r e e  t h a t  t h e  g r a n t  ijf' d e p u t a t i i l n / a n d  ' l e a v e  cn  t h e  
c o n d i t i c i n  men t i uned  above i s  acceptable t a  me and I heraby  
u n d e r t a k e  and a g r e e  . to  a b i d e  b y  t h e  same and t h a t  i n  t h e  evsn t  U P  
my f a i l u r e  t u  r e t u r n  t o  t h e  I n s t i t u t e  Jn t h e  e x p i r y  of' t h e  
above-sa id  d e p u t a t i o n / l e a v e ,  I s h a l l  be deamsd t o  have r d s i g n e d  
f r o m  t h e  I n s t i t u t e  p u s t .  

Da tew. .  .............. ,, 
Signed i n  t h o  p r a s e n c e  df' : 

Name . 
D e s i g n a t i o n  : 

Depar tment  : 

Date  . . 
S i g n a t u r e  . 
Name . . 
D o s i g n a t i f i n  : 
Department : 
Da te  . 

..................... S i g n a t u r e  

Name ......................... 
D e s i g n a t i o n .  ....... ... . . . . . ? b e .  

.epartment. .  ................... 



I N D I A N  I N S T I T U T E  OF TECHNOLOGY 
KHARAGPUR 

ADRINISTRA.TIV .E  CIRCULAR NO.  7 / 9 ~  ORTEO, TH€ 14 D ~ ~ ~ B ~ ; ~ , , ~  9g2  , 1 C 7 , , 

The undersigned is d i r e c t e d  t o  say t h a t  i n  terms o f  the 
d e c i s . i b n  i n  the Committee o f  the Deans and .Head8 o f  the  
~ e p a r t n e n , t . s / ~ e n t   re^/ See t i o n s  oP t h i s  I n s  ti t u t e  h o l d  on 
3 0 t h  Oct!Jber, 1992 the  a p p l i c a t i o n s  for assignrnents/ fe l lo~shipa/  ' 
j o b s  etc.0 both i n  India and abroad may be sent by the  faculty/  
s t a f f  member concerned on its own expenses without  tdking prior 
permission o f  the  I n s t i t u t e .  Such a p p l i c a t i o n s  -may be  d u l y  
forwarded by the  Heade of' the ~ e p a r t r n e n t s / ~ s n t  ree/~ections 

. . concerned, if required However, before accept ing appointment, 
a p p r o v a l  o ?  the  competent a u t h o r i t y  o f  t h e  I n s t i t u t e  will be 
required for  gfant  of  1eave.etc. a s  per t h e  e x i s t i n g  rules/6oard 
approved norms 4. . 

. .  . ( S d h a n d e r  ) ,  
Registrar 

- .  . - . _I . . -  ?. . 7.7 ...-- --. , . 9. - - .  .. . 
...a - .- --. . r - .  --.- - - . 

Copy t o  t 
t 

-. Dye Director.. 
All Deans, , 

Heads the  ~eptts./~entres/&ections; 
A l l  the Deputy Registrare; . 

A l l  the A s s i s t a n t  Registrars. 
Secretary $0  Director. 
a e r y  R a g i s t i a r t s  ~ ~ P i c e .  

t 



INDIAN INBTITUTE aF TECHNOLOGY 
K H A R A G m  

No. MS/B-1(?18)/93/992 
Datedsth June, 1993 

The Board of Governors a t  its 11 8th meeting held on 
4 May, 1993 considered the recommendations of Finance 
Cormnittee and approved the  proposal f o r  amendment of Institute 
Statute relating t o  grant of Materni ty Leave and Leave not 
Due under clause 20 and 21 B of @!chedule l D i .  

This i s  f o r  information and taking necessary action. 

To 
Deputy Registrar ( E 1 

1. ~eputy'Registrar ( F & A ) 

2. Asstt.'Registrar ( E ) 

3. Asstt .' Registrar ( Audit ) 

4. secretary, Deputy Director ' s Off i c e  

5 .  Secretary, Registrar's Office. 



INDIAN INSTITUTE OF TECHNOLOGY 
KHARAGPUR 

The undersigned is directed to invite the attention of 
all faculty members and other Institute employees (including 
VGSOM) that as per fules, all proposals for undertakin foreiqn 

of attending € o n t e r e o c e s / S e m i n a c $ ~ h o p s ~  
and on personal grounds require t h e  sneci f ic . a roval 

Accor8ingly. all proposals for such via%' 
BbWbd be routed through the Registry for taking proper action. 

This  i a  issued with the  approval of the Competent Authority. 

( M. N. Gupta ) 
Regi strak 

All Head,s of . the ~epartwen ts/~entres/~ections 
- with the request to bring the above . 
' t4 the notice of a l l  faculty members 

far compliance. 

Deputy Di rg,~tor 
All Deans 
~ . ~ e ~ i s t r a r d  ~ k @ d s e , & - ~ ~ ( ~ )  
Secretary to Director 
Secretary, Registrar's Office 



(Appendix- 1 1 

"The wai t ing  period f o r  a v a i l i n g  long leave (upto 1 year) 
shall be 2 years in respect of regular confirmed Assistant 
Professors or Associate Professors for  the f i r s t  time i n  
the  case of an incumbent ."  



I N D I A N  INSTITUTE OF TECXNOZOGY 
KMARAGPUR 

No. MS/B-1 (132)/97/13~1 

Dated, 2€? January, 1998 

T h e  u n d e r s i g n e d  i s  directed t o  convey t h a t  the Eoard 

of Govcrnors a t  i t s  132nd m e e t i n g  held o n  26.17.97 recorded 

with qpproval t h e  f c l l o w i n g  rules as d e t ? . i l e d  in the 
I'innexure : 

(i) ~ m e n d m e n t  t o  t h e  leave rules nf  
members of faculty 

(ii) R u l e s  f o r  appointment of Emeritxs 
Professor i n  t h e  I n s t i t u t e  

(iii) R u l e s  for a p o i n t m e n t  of A d j u n c t  E'rofessor 

T h i s  is f 7 r  infcrmation a n d  necessary ac t i on .  

D e p t y  Reqistrar(~c) - 1 & 11 
- I  --.. -..- -_ 

Asstt. R e q i s t r q r  (2) 

~sstt. Registrar ( ~ e r t t .  ) 

Secretary  to 3i rec t  ,r 
P 

Copy to : - 
1. A l l  D e a n s  

2 .  Dy. hegistrar (F&A) 

3 ,  Secy., Py. DirectorSs Office 

4. Secy., R e g i s t r a r ' s  Office 

/"'. 

b,. +J \+ 
i M N Gupta ) j I 

Reg i s t r a r  



knnexure to I t e m  N o . B G C ~ ~ 3 2 ~ 1 2  : 

IEDIAN INSTITUTE OF TECMh'CLCGY 
KHARAGPUR 

OFFICE ORDER NO. I , I T / A C D ~ G / ~ ~  4/9 7 DATED 26 th EXJGUST, 199 7 

This i s  to n o t i f y  f o r  information of ail1 Heads of Departments 

an2 Centres  t h a t  on the recommendation of the Senate at i t s  

230th meeting, the Chairman, Board of Governors has on behalf 

of the Board approved t he  following : 

1) Amendment to the  leave r u l e s  fo r  members cf f a c u l t y  . . ( Appendix- I) 

2)  Rules f o r  appointment of E m e r i t u s  P ro fes so r  in t h e  I n s t i t u t e  . . (Appendix-11) 

3) Rules for appointment of Adjunct Professors. . .(l.~ppendix -111) 

s ~ / - ( M . N . G u ~ ~ ; ~ )  

Registrar. 



(Appendix - I@ 

T P-,E D~~y:.;tt~~;*'1';nrf~rb)5i::.aI Acat;~~rfl:[.i::. t~omnt:j.ir.%et~ (1(Gf?) el-f" a 
~ts l :~ar . tmf3r \ t r /Cr ' " r l t .y@ thlt7:ie:h requ:iAr-es t;ha scr'.vicl:2s of" arr A d j t ~ r ~ r - t  Professor 
l:rl.~ai 1.. recotnmenr? ~ E ~ E J  nnmt2 0-f an exps l - t  !ic?eping i n  vir+w or..,i %t;~:l- i a  
, . . ., %.. , ,qbt-jve, .in a pl-gscf..j.kjeb .Ft~l+m, j.odicamL.:iny t he  k>jC)rJl;),,t:.l;i ar\caj . f ~ . j ] ~ l ~  

ad(4rr:?!s~1; 23% ~ ~ 3 3 1  21.1:; t;b)e cjat;ai].::; 0-l" t.P\e conrer.nsd sijbject cnl:j.I:h t,qpe?L.I:[y 
3. ) . : P\ 21 rf'~ Fj 17? "F k 2 3 Lf 1 $2 Y 3 . 'f' 8 C'; 1,4 1- 1; !i f Y. 0 j:: I? e 
;;> c? r:, ,?;$ r st;. /;!*I q;: r? / t;. GF 9 'The lc.rscan.!tus~?nt:j;~t.:i.a~sl shc:>t.tl.d be sent; t..r:! the T)pai*.~ c!S: 
I: ,*.... asir:? Pl.arrr.!ing at: 3ens:t. 3 irronths its) advance of' . k h e  Serrtest~h~'. : i n  
t:,j j t b w . ,  ..,.. k.1 , t:. bj k: 23 r:+ ~3 !!:j T, rl $;. c: r\ t,, ,i t:c $; (>fh{ $2 1') t. .f (:) a 





'The waiting period for availing long leave ( u p t o  1 year)  shall 

be 2 years in respect o f  regular  confirmed Assistant Professors 

or Associate Professprs  for the f i r s t  time in the case of an 



INDLGNbINSTITUTE OF TECHNOLOGY 
KHARAGPUR 

Office Order No. MSIB-1( 134)/98/1437 dated September 14, 199% 

l'be undemigned is dkcoted to convey that on thc rzcormnendation of the Senatc. 

the Board of C;overnors at its 13dh meeting held on 24.07.98 decided that the proposal for 

allowing the .faculty inemt~er to avail Summer Vacation upto a maximum of 60 days at a 

time in an academic year, bc approved 

2. This is for infornzation and necessary action. 

COPY t~ : 

MI D e w  

All 1-ICII)siXf OCS 

Depuv Registrar (Ac) i 
! - for neczusary action 

Asssstt. Registrar (E) I 

Secretary to Director 

Sscretary, Deputy Director's t3fficz 

Secretary? Registrar's Office 



Indian Institute of Teclm010g 
Ichara~3w 

Office Order No. Estt! 3 199 dated Januaq- 01, 1999 --- 

Tae undersigned is dircxted to convey rhat on the recommendation of the Committee of 
D a m  & Heads of the bpartment~:Centres, the Chairman, Board of Goveinors has been pleased 
to approve the foflowirtg : 

\ 

1. The faculty members may avail of special casual leave fnr a total of 15 d q v s  any time 
during the year for se~Ying iw Experts in SdectioniAssess~nmztXeviear C U I ~ ~ W  meet& 
of other Olganizatio~1.~ikstitutions, 

2. The p&od of absence of faculty memkm for Presenting Technical Papers Ln 
Se~rsirsiW~hopsiConff:rencaISymposia in India and abroad, be treated as on duty and 
they may be paid travel gnnt as under : 

a) For presenting Technical Papers in India - 
duratioi~ of the Conf~en~siS??nposidWo~liyhops 
wit11 travel time - twice in a year with travel gfant limited to 
Railway fare by II Tier AC/ Fitst Class and DA as per rules. 

b) For Presenting Teclutiwl P a p a  in hts;:rn&onal CoderencedSjmposia~ 
Wt~dishops - 

&gadion of the Confixence plus TraveI time - once in three gears 
with travel grant as per the existing limit. 

C )  The ovmstay abroad before and after the Conference needs to b~ approtred by the 
Cmptmzt Authority for grant of leave of the kind due. 

( &I. N. Gupta ) ? 
Registrar 

r 

Copy to : 
1. Dy.lXector 
3 ,.., s AU Deans 
3. Heads of the Department~Tentres 
4, DyRegistrar (FBEA) 
5. Ass& Registrar (Meeting) - with tl~e request to repar3 the matter to the BOG at its next meeting. 
6. A~~tt.Re&tsi~ (Aics -I&@ 
7. Q.Re$@&a (F&A,)/A~u& 
8. Secretxy to Director 
9- Secretary, I)y.hctor ' 5  Office 
10. Secretary, RemSiyfr~r's Office 
II. Office Orderfile. 



Xndian Institute of Technology 
w w m  

Dated, 22 November, 1999 
M E M O  

The undersigned is directed to convey that the Board of Governors at its 136' 

meeting held on 4. 9. 1999 decided that in an acsdemic year two faculty members be 

deputed to attend the International ConferencesAVorkshops/Seminars/Spposia etc. 

abroad with full travel support and registration fee etc. in addition to the existing 

scheme subject to the condition that a faculty member may be deputed only once in 5 

years. 

2. The Board also decided that the eligibility criteria in regard to the above will be 

decided by a Committee headed by the Director. 

3. This is for information and necessary action. 

( M  N Gupta) 1 

Registrar 

To 
Dean (F&P) 
Assistant Registrar (El 
Secretary to Director 
CODV CO : 

1 .  All Deans 
2. All HODs/HOCs 

, 3. Dy. Registrar (F&A) 
4. Dy, Registrar( Ac) 
5. Secretary, Deputy Director's Office. 
6. Secretary, Registrar's Office 



Indian Institute of Technology 
Kharagpur 

,Jffice Order No. MSIB-2(80)/200111606 dated, 18'~  Aoril, 2001 

The undersigned is directed to convey that on recommendation of 80 '~  Finance 
Committee dated 01.4.2001. the Chairman. Board of Governors has approved the following 
recommendations of the Council of IITs made at its 36th meeting held on 13Ih February, 
2001 on Perks for Faculty effective from the date of the Council meeting i.e. 13.2.2001 with 
modifications at Sl.No.2* : 

\ 

1. Raising of contingency grant for books. stationery. local travel etc. from the present level to 
Rs.4000/- per year. 

2. Full funding to attend one international conference once ia three years with financial assistance up 
to Rs.1.00 lakh per slot subject to faculty presenting a paper or chairing a session in the 
International Conference. 

3. Reimbursement of telephone bills to Professors up to a ceili~~g of Rs.750/- p.m. 

4. Facility of loan (on such interest rate and conditions as applicable in Government) for purcliase of 
computer/accessories for the faculty. 

In addition, the Council approved that the following perks could be continued as per the 
existing arrangements. 

1.  Reimbursement of 75% of membership fee of one international professional society. 

2* Full funding for attending one national conference per year by each faculty on condition that the 
concerned facult; is  either presenting a paper or is invited to chair a session. 

* "If any faculty who is entitled to travel by Air, desires to go by train (Ac-I1 Tier1 IS' class), 
he may be allowed to attend two national conferences per year". 

2. The Chairman, BOG has further approved that the amount involved to irnp1emc;lt the 
dec: )n effective from 1 3 ~  February, 2001 may be met from the Budget 2001 -2002, as 
recommended by the Finance Committee. 

3. This is for information and necessary action. 

( M N Gupta) I 

Registrar 
COPV to : 

1. Deputy Director 2. A11 Deans 3. All HODsIHOCs 4. Deputy Registrar (F&A) 
5. Asstt. Registrar ( d c s  - I & 11) 6. Asstt. Registrar (Audit) 
7. Asstt. Registrar (M) - to report the matter to BOG at its next meeting. 
8. Secretary, Registrar's Office. 



Indian Institute of Technology 
Kharagpur 

NO. RlS/B- 1(14O)i2001!1651 
Dated, 1 6 ~ '  October, ZOO1 

M E M O  

'l'he unde~sigr~ed is directed to corivcy tlint t l~e Board o f  <jovernors at its 140"' - . .  

meeling held on 4.8.21101 decided that the lhculty nlembcrs on tlrcir re-crnployrnerrt be 

ganted 5 &I~S \'acatioo Ieave / 2 1 2  days Earnccl Leave 1)cr conrplated month subject to 

tlre following conditions : 

a )  I h e  Vacation Leave so accumuiated may be utilized during the vacation 
pel-iotl ordy ; 

13) I 'hc fkculty meinhers wlio desire to avail Fnnleci i.eave in.itend o l  Vacation 
1.i:ave nlay do so any time durirlg tile I-e-emploq.me~~t period : ant1 

C) No cr~asl~rrlent of the Earned Leave nccurnulated during the re- 
e~nployment period will be allowed. 

( M N Gupta) 
Ilegistrar 

1. Dean (F&P) 
2. Deputy Registrar (F&A) 
3. Assistant Registrar ( riuclit) 
4. Secretary to Director 
5. Secretary. Deputy Director's Off ice 
6 .  Secreta~y. Registrar's Elfice. 



Indian Institute of Technology 
Kharagpur 

Office Order No. MSIDM(13)12003/31 dated, 1 oth October, 2003 ' 

The Deans' Committee at its 13 '~ meeting held on 30.7.2003 decided that 

Special Casual Leave for a maximum period of 15 days per year will henceforth 

be sanctioned by the HODslHOCslHOSs concerned in addition to 8 days of C.L. 

to the faculty members. Special C.L. will not be considered wherever honorarium 

is involved I received. A specimen copy of modified Special Casual Leave form is 

annexed. 

Enclo: as above 

rC- 
C 

( D. ~unasekaian) 
Registrar 

1. Deputy Director 
2. All Deans 
3. All Heads of DepttslCentreslSchoolslSections 
4. All ChairmenlProfessors-in-ChargelPresidenWice-President 
5. All Deputy RegistrarsIAll Assistant Registrars 
6. Assistant Registrar (M) - for information and necessary action. 
7. Secretary to Director 
8. Secretary, Registrar's Office 



INDIAN INSTITUTE OF TECHNOLOGY 
KHARAGPUR. 

APPLICATION FORM FOR GRANT OF SPECIAL CASUAL LEAVE 

I. Name & EC No. 

2. Designation 

3. Department/Centre/School : 

4. Purpose: i) to give evidence before any Court of Law. 

ii) to visit for library reference. 

iii) to serve as expert in Selection Committee. 
(A supportive document to be attached) 

5. Period : from.. ................... to.. .................. 

6. Arrangement made for classes: 

7. Address during leave: 

Signature of the Applicant. 

SanctionedlNot Sanctioned. 

.............................................. 
Head of the Deptt.1 

CentrelSchool. 

For Office Use 
No. of 
days 

admissible 
in an 

academic 
year. 

15 days. 

No. of days 
availed. 

No. of days 
now 

applied. 

Balance. 



Indian Institute of Technology 
Kharagpur 

No. MSIConf12003 
Dated, 1 3th 0ctober 2003 

M E M O  

Specimen copies of modified application form for attending 

Conference1 Symposium1 Workshop etc. in India are sent herewith for use by 

the faculty members and ScientificlDesign staff. 

2. All Heads of the DepttslCentreslSchooIs are requested to take 

necessary action. 

Enclo: as above 

- . 
( D. Gunasekaran ) 

Registrar 

1. Deputy Director 
P 2. All Deans 

3. All Heads of DepttslCentreslSchooIs 
4. All ChairmenlProfessors-in-ChargelPresident(TSG) 
5. All Deputy RegistrarsIAll Assistant Registrars 
6. Assistant Registrar (M) - for information and necessary action. 
7. Secretary to Director 
8. Secretary, Deans' Office 
9. Secretary, Registrar's Office 



INDIAN INSTITUTE OF TECHNOLOGY 
KHARAGPUR 

APPLICATION FORM FOR PERMISSION TO FACULTY MEMBERS AND DRAWAL OF 
ADVANCE TO ATTEND CONFERENCElSYMPOSlUMM1ORKSHOP ETC. IN INDIA. 

1. *Name & 
Employee Code No.: 

3. Designation: 
(*) In case of joint authors only one author is to be recommended. 

4. Name of the Conference/Seminar/ 
Symposiuml\l\lorkshop. 

5. Place of visit. 

6. Period of absence including journey time. 

7. Title of the paper submitted. 

8. Whether Paper has been accepted for oral 
presentation. 

9. In what capacity will you be attending? 

10. Indicate ConferenceISeminarl 
SymposiumNVorkshop already attended, 
if any, during the current academic year. 
Source of TAIDAfRegistration Fee. 

11. Mode of Travel. 

12. Whether Registration FeerrA advance is 
required. 

I do hereby state that I will adjust the advance within 15 days from the date of 
completion of Conference/Seminar/Symposiumfln/orkshop. 

........................................................... 
Applicant. 

................................................................................................................................................... 
Recommended / Not Recommended. 

.............................................................. 
Head of the Deptt./Centre/School. 

................................................................................................................................................... 
Recommended I Not Recommended. 

.............................................................. 
Dean (Faculty & Planning) 

................................................................................................................................................... 
Registration Fee & TA under SI. No. 12 and DA as per rules sanctioned. 

.............................................................. 
DirectorIDeputy Director. 

To: 
1. Head, Deptt./Centre/School. 
2. Deputy Registrar (F&A). 
3. Deputy Registrar (E) 



INDIAN INSTITUTE OF TECHNOLOGY 
KHARAGPUR 

APPLICATION FORM FOR PERMISSION TO FACULTY MEMBERS AND DRAWAL OF ADVANCE TO 
ATTEND CONFERENCElSYMPOSlUMMlORKSHOP ETC. IN INDIA. 

1. *Name & 
Employee Code No.: 

3.Designation: 
(*) In case of joint authors only one author is to be recommended. 

4. Name of the ConferencelSeminarl 
SymposiumNVorkshop. 

5. Place of visit. 

6. Period of absence including journey time. 

7. Title of the paper submitted. 

8. Whether Paper has been accepted for oral 
presentation. 

9. In what capacity will you be attending? 

10. Indicate ConferencelSeminarl 
SymposiumNVorkshop already attended, 
if any, during the current academic year. 
Source of TNDNRegistration Fee. 

1 1. Mode of Travel. 

12. Whether Registration FeeITA advance is 
required. 

I do hereby state that I will adjust the advance within 15 days from the date of completion of 
Conference/Seminar/Symposium/Workshop. 

........................................................... 
Applicant. 

...................................................................................................................................................................................... 
Recommended I Not Recommended. 

.............................................................. 

t 
Head of the Deptt./Centre/School. 

...................................................................................................................................................................................... 
Recommended 1 Not Recommended. 

.............................................................. 
Dean (Faculty & Planning) 

...................................................................................................................................................................................... 
Registration Fee & TA under SI. No. 12 and DA 2s per rules sanctioned. 

............................................................ 
DirectorIDeputy Director. 

To: 
1 . Head, Deptt./Centre/School. 
2.Deputy Registrar (F&A). 
3.Deputy Registrar (E) 



Indian Institute of Technology 
Kharagpur 

NO. MSIB-1(151)/2006/2011 
Dated, 1 4 ' ~  August, 2006 

M E M O  

The undersigned is directed to convey that the Board of Governors at its 
151 st meeting held on 29.06.2006 decided that Rs. 1.5 lakh (Rs. 1 lakh from the 
Institute non-plan budget and Rs.50,000/- from SRIC) be granted per faculty 
member in a span of three years in order to facilitate the faculty members to 
attend international conferenceslpresent technical papers. 

The Board further decided that additional amount of Rs.SO,Oi)O/- IS to be 
paid from SRIC fund as per the recommendations of the Sub-committee (Refer 
reverse page for details). 

n 
This is for information and necessary action. % 

.I 

( D. ~unasekaran ) 
Registrar 

To 
Dean(F&P) 
Dean(SRIC) + 

Deputy Registrar(F&A) 
Deputy Registrar(E) 

Copy to : 

1. All Heads of DeptslCentres/Schools/Facilities 
2. Deputy Registrar (Acad) 
3. Assistant Registrar (Alcs) 
4. Secretary to Director 
5. Secretary, Deputy Director's Office 
6 Secretary, Registrar's Office 
7. Web Notice Board 
BOG-5 MSIPGIOG 

P.T.O. 



Office of the Dean (Faculty & Planning) . \ 

I I T Kharamr 

2 1 March. 2006 

Sub : Additional financial assistance for presenting technical 
papers at International Conference abroad 

It i6 proposed !hat - 
1. In certain cases an  additional. amount of Rs.50.000/- be provided to 

supplement Rs. 1 .OO lakh for $resenting technical paper at international 
c0nfeienc.e abroad in respect of travel expenses, registration fee, medical 
insurance and 'DA. The additional amount of Rs.50,000/- shall be paid 
from SRlC fund subject to availability and approval of competent authority. 

2. The additional grant shall be for three years. The three-year period shall 
be counted from the date on which a faculty member first avails / availed 
of ihe financial assistance from the institute fund. All subsequent three- 
year period shall follow from the date of completion of the earlier periods. 

3. For availing this additional amount the concerned faculty member is  
required to have at least three papers published in journals in the 
preceding three years and also is required lo be a PI of a project worth at 
least Rs. 15.00 lakhs in the last three years. In very special cases absence 
of sufficient papers may be supplemented by  very high valued projecl 
while absence of sufficient project funds may be supplemented by 
exceptional level publicalions I P- 

4. A facufly member may a!tend more lhan one conference during a three- 
year period availing maximum financial assistance of Rs. 1.5 lakh (As. 1 .OO 
lakh from institute fund and Rs.0.5 lakh from SRlC fund). 



Indian Institute of Technology 
Kharagpur 

No. MS/B-1(1'54)/2007'/2156 
Dated, ~ 4 ' ~  September, 2007 

The undersigned is directed to convey that the Board of Governors at its 

154'~ meeting held on 17.08.2007 approved the guidelines for attending 

conferences / seminars / workshops / symposia in SAARC countries by the 

faculty members of the Institute as annexed overleaf. , 

This is for information and necessary action. 
A 

Enclo : As above. C @. 
( D. Gunasekaran ) 

Registrar 
To 
Dean (F&P) 
Deputy Registrar (E) 

Copy to : 
I. All Deans 
2. All HoDs/HoCs/HoSs 
3. Deputy Registrar (F&A) 
4. Assistant Registrar (Alcs) 
5. Assistant Registrar (Audit) 
6. Secretary to Director 
7. Secretary, Office of the Deputy Director 
8. Secretary, Office of the Registrar 
9. Web Notice Board 

( P.T.O.) 



IJmn No.BOG : 154-9 Annexure :BG-6 
( I page 1 

-Indian Institute of Technology 

Guidelines for attending conferences/seminars/ 
Workshops/syrnposia in SAARC countries : 

1. Participation in the International conferences/ seminars/symposia/ 

workshops held in the SAARC countries will be treated as equivalent 

to National Conference. 

2. The faculty members intend to participate in the conferences/ 

seminars/symposia/ workshops in SAARC countries must have 

completed two years of service in the Institute and confirmed. 

3. The faculty members must have a paper accepted for oral presentation 

or have been invitated to Chair a Session. 

4. Such participation will be allowed with full financial assistance 

(including DA as per National Conference). 

5. For such participatiorl maximurn anlourit of Registration fee be 

restricted to Rs.~o,ooo/- 

6. The faculty members will be permitted to travel by Air only once in a 

year, but he will not be allowed to participate any other National 

Conference in that year. 

7. Faculty members w i l l  not be allowed - -- to attend the same conference/ 

seminar/symposium/ workshop at same place more than two times. 
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